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PAN-MARK 2.5

Chapter 1 - Introduction

Modern industries are using a wider variety of label products than ever before. PAN-MARK 2.5 is designed to work in
tandem with the various label types and materials found in today’s marketplace.

Panduit offers computer printable labels for laser, ink jet, thermal transfer, and dot matrix desktop printers. Labels are
designed to function in most desktop printers with your computer.

Laser and ink jet labels are supplied on US Letter Sheets which are 8.5” x 11” (215.9 mm x 279.4 mm) or on DIN A4
Sheets which are 8.27” x 11.69” (210 mm x 297 mm).

Thermal transfer labels are supplied on rolls and can be used with the Panduit PTR2E and PTR3E Thermal Transfer
printers or similar printers.

For more information on our computer printable labeling products, call 866-405-6658 or visit www.panduit.com. For a
complete catalog of labeling solutions, request the PAN-CODE [ Identification and Labeling Solutions catalog.

The Total Label Solution: PAN-MARK 2.5

Panduit introduced its label software, PAN-MARK 1.1 in 1988. In today’s marketplace, sophisticated users demand
even more flexibility and power. PAN-MARK 2.5 provides these increased capabilities, such as:

»  Over 800 built-in label formats (Including laser, ink jet, thermal transfer and dot matrix)
» Several resident fonts included
» Several types of data can be placed on labels:
e Text
e Graphics
e Line Drawing
e Serialization
e Open Database Connectivity (ODBC)
e Date and time stamp
e Operator input
e Bar Codes

Hardware and Software Requirements

PAN-MARK 2.5 runs on any IBM compatible computer with a minimum configuration of:

* 486 processor recommended
» Eight megabytes of random-access memory (RAM). Sixteen megabytes or more is recommended.
*  Microsoft Windows 95, 98, Me, 2000, Windows NT4.0, and Windows XP

* A hard disk with a minimum of 30 megabytes of free space
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Using Items to Create Labels

PAN-MARK 2.5 introduces a new concept in label design called items. Items are “building blocks” you can use to
create a label as simple or as complex as you need. Items are divided into two categories:

1) Static - Items that do not change from label to label, such as text, images, and lines
2) Dynamic - Items that can change from label to label, such as:

»  Serial numbers, based on user criteria

» Date, based on the current system date

» Time, based on the current system time

» ODBC Data based on an external database, such as Excel, dBASE, etc.
* Input, a user-defined prompt requiring an operator entry

e Barcodes

The simplest example would be to enter a single text item such as an address into a label.

ABC Company
123 Fourth Street
Anywhere, USA 11111

Therefore, this label uses only one building block.

Text Item

The following label uses several building blocks to insert a text item address, a line item divider, a serialized package
number, shipping date and time items, and a part number supplied from an ODBC database.

To: ABC Company
123 Fourth Street
Anywhere, USA 11111

Package Number: A101
Shipped: 10-20-02 12:04 pm
Part Number: XYZ-1098

The building blocks for this label would look something like this:

Text ltem
Line Item
Text ltem Serial Item
Text ltem Date Item Time Item
Text ltem ODBC Data ltem
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You can combine items and arrange them in any order you choose. You can even use an item more than once in a
label. For example, two image and two line items are used in the following label.

nnnnnnn

Panduit Label Products
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This example shows an image item and a bar code item. PAN-MARK includes 21 different bar code symbologies. This
bar code is an example of the PDF 417 bar code. You can use the PDF 417 bar code to convey thousands of bits of
information.
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How This Manual is Organized
Information about PAN-MARK 2.5 is broken down into the following chapters:

Chapter 1 - Introduction
* What is PAN-MARK 2.5, and what type of computer hardware and software is required to use it.

Chapter 2 - Setup
* How to install PAN-MARK 2.5 on your system.

Chapter 3 - Exploring PAN-MARK 2.5

* Moving around in the program, using a mouse, using keyboard shortcut keys, and other useful information for using
PAN-MARK.

Chapter 4 - Creating Labels in PAN-MARK 2.5
* This section describes all PAN-MARK menus and commands.

Chapter 5 - Creating Wire Markers
» This section describes how to create specialized labels for wire applications.

Chapter 6 - Creating Pipe Markers
» This section describes how to create specialized labels for pipe applications.

Appendix
» List of electronic symbols contained in the PAN-MARK image library

» List of bar code symbologies contained in the PAN-MARK bar code library
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Chapter 2 - Setup

Before installing PAN-MARK 2.5:
* Close all other applications, including Microsoft Office.

* Make sure you have a minimum of 30 megabytes of free space on your hard disk.

Follow these steps sequentially to begin using PAN-MARK 2.5:
1. Install PAN-MARK for Windows.

2. Select your most often used formats. Choose your favorite (or most often used) formats from the database so
they can be selected directly from a list in the label window.

Step 1: Installing PAN-MARK 2.5

Before you begin the installation process, take note of the PAN-MARK serial number that is located on the CD jacket.
You will be required to enter this serial number during installation.

Follow these steps to install PAN-MARK 2.5:
1. Insert PAN-MARK program CD in the CD drive.
2. Follow the on-screen instructions.

3. ltis a good idea to view the README file after completing Setup. The README file contains important last minute
notes and information about PAN-MARK 2.5.

PAN-MARK 2.5 is automatically added to Start | Programs.




Setup

Step 2: Selecting Your Most Often Used Formats

Typically, you use certain label formats that fit your everyday needs. Out of the hundreds of formats supplied by
Panduit, that may be only a few labels.

Instead of going through the entire database’s format list every time you want to make a selection, you can pick your
most often used formats, creating your own short list of “favorites” that will be available directly from the PAN-MARK
window.

To select your most often used formats:

1. While still in the PAN-MARK window(] with no files open, click Format in the menu bar, then click Select in the
drop-down menu.

i Opterss He
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A selection window appears, displaying a list of all the available label formats in the PAN-MARK formats database.

2. Scroll the list to the first label format you want to place in your favorites list, then click to select.

Select Most Often Uszed Formats [ %]
.. Faormat FRows Cols ‘Width Height Your Formats ;
{1105 24 5 1500 O0.25a

A105-LASER4D 5 5

110-6 24 E 1250 0.8 Copy »» |

110-B-LASER40 E 130 028

CC5-wWHT 3 E 1167 0.8

BEemove <<

CCS-vEL 3 E 1167 0.8 _—I

CPFLF-B 25 12 0E13 0.3

DPLF-R-C 18 1 3680 0.3

DPLF-6 18 E  0E13 0.3

DPLF-EL 3 6 0B13 03F

C |
DPLRRC 12 1 3840 050 _ Coredl |
DFPLR-B 36 3 1280 041 B'LI

To select several consecutive formats at once:
« Press and hold the Shift key, then click two non-consecutive label formats, such as PDL-5 and PDL-8.
Formats PDL-6 and PDL-7 will also be selected

0O orQd

e Click and drag the pointer over the desired formats.
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To select several non-consecutive formats at once:
* Press the Ctrl key, and then click the desired formats.

3. Click the Copy button to copy the selected format(s) to the right box.

5elect Most Often Used Formats E

~ Format FRows Cols ‘Width

o5 24 5 1.500
110-5-LASER40 5 1.570
110-6 24 1.250
110-6-LASER40 1.310
CCS-wHT 3 1167

“rour Formats
{1105
110-5-LASER
1106
110-6-LASER
CC5-WHT
CCS+EL
CPPLF-5
DPLF-R-C
DPLF-E

4. When you complete your list, click OK to exit the selection window.

These formats are now available directly from the PAN-MARK window.
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Chapter 3 - Exploring PAN-MARK 2.5

This chapter familiarizes you with the working elements of PAN-MARK 2.5 and how to use them. We’ll discuss:

* Moving around in PAN-MARK

* Using a mouse

*  Using the keyboard

*  Shortcut keys

» Dialog boxes and information windows
* Elements of a label

* Tool bars

* Information bars

»  Scroll bars

*  The menu bar

* The Help icon

»  Customizing the PAN-MARK window
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Moving Around in PAN-MARK 2.5

Like other windows-based products, PAN-MARK uses menus and dialog boxes to help you navigate through its menus
and commands. In the following screen example,

¢« Commands appear in drop-down menus.

« Titles for drop-down menus appear in the horizontal bar under the window title.

¢ Tool bars show icons for commands you use most often. Just click on the appropriate icon to implement a
command. (The Tool bar icons are defined later in this section.)

Wiew Font |tem Lapout Label Window Help
e it P
DI=(Q] (e @2l Y T o e

‘ B Adfimistratar. .
\  =fJuHstoo- [A1gerian M =l |reguar =8 =

Tool Bars

BoEDERE "

EE

Pg1 [FowlColl  [Label1af1 |200in % 165 in
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Grayed Menu Selections

Grayed menu selections are temporarily unavailable. Certain menus or commands are available only after other
prerequisite activities are performed.

For example, in the Edit menu, the Cut, Copy, and Delete commands are not available until an item is selected.

In the following label, PAN-MARK doesn’t know which item you want to cut, copy, or delete until you click to select it.

E Pan-Mark - PanM1 |_ 2] x]

File Edit Wiew Font [tem Lapout Label Options Window Help

D[|a] &[] gzl 9 | E=]pl] =
Bz |5
[Label =l]a =]aiam =l|Bo & | ERE |_|_

ER Panm1

QUALITY

Label Text

|For Help. press F1 Fg1 [Row1Coll  [Label1of2 |0.25in % 065 in

NOTE: You cannot copy and paste ODBC items.

After you select the desired item, these edit commands become available.

BFan-baik - Fanki

EuﬁmFuhﬂLquLﬂﬂmmmﬁﬂdp

co o ) @i plw] e 40 (b)) I=|m] ) )
Plagis [y
“—  [elein el

rﬁ?'—:]'IJU | CET Eljeae 4 Jl'l'”

=/ PNDuIT

QUALITY

i.ab-el Text'
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Using a Mouse

To select, move the mouse pointer to the desired menu or command, then press the left mouse button. Pressing a
mouse button is also referred to as click or clicking.

When selecting from a list, you may do either of the following:

» Click once on the list entry, and then click the confirmation button (such as OK).

» Double-click on the list entry.

Using the Right Mouse Button

When a label is open, you can click the right mouse button anywhere in the label window away from an item to display a
pop-up of the Item menu.

& Fan-Mark - Fanhil

e Bk Mew Fod llen Lack Lgoel Dplons wiecow, Hepr 0
1 = TR T RN T =5 T M P = o
B ==

fLokel =L Epa=m = | R |

T CHeEHILT
Inege..  CHGhI
Lirm Cade Skl

S LI ShitS
Dae, CrbShinD

Thoe-- ChirShit
Dipta,. Crieiig,
Inpu. . LIS hisk
[Fex ey, et F B Code.  CleeShuE

When a label item is selected, you can click the right mouse button to display a pop-up menu to choose item properties,
alignment, etc. These pop-up menus display options related to the selected item.

11
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To illustrate, there are two items on this label: A text item (the address) and a graphic item (the Panduit logo). Select the
text item, and then click the right mouse button to pop up a menu specifically related to text items.

Eie Ede Wem Fogt fen Lapod Label Oowre Winche Hep
O EIE 88| S B 4] 4| M| E|S|Fid B
!:;m_g JaLa =] anmimy =) [Ban E rf_

Fa1 [FawiCall L&A1

Bl Pan Mk - Panbd|
Bl Ede Yew Fopr ben Lawu Latel Domre Wi Heb

D|2iE| #|mie & 2] Al ivl| B2 md| @
pi=Edm
[ Hia = analim =|Eai Hpa  H ka_

[FaiFep, mewtFl Fa1 [FawiCall  LHHTH2 =TT
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Using the Keyboard

To make a selection from the menu bar using the keyboard, press Alt plus the underlined character in the menu title.
For example, press Alt+F to open the File menu.

Fle Edit “iew Font ltem Lapout Label Option: ‘window Help

D[|a] &5l @l 2] 1 ] =l=m]o] Sl

===
Mew Clrl+M
Open.. Ctrl+0
Cloze
Save Clrl+5
Save Az,

Erint.. Crl+F
Frint Prexiew
Frint Setup...

1 Pankd1

2%firel

3 wire

4 CAPMWwINY magez'Plogo

E xit

To make a selection from a drop-down menu, just press the key that corresponds to the underlined character in the
command. For example, press the r key to select Print Setup in the File menu.

13
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Shortcut Keys

Shortcut keys can be used to quickly implement certain commands 0 without having to open menus or use the mouse.
For example, you can open a label using either of the following methods:

Click File in the menu bar, and then click Open in the File menu
O Oor0O
Press Ctrl+O

In various examples throughout this User's Guide, either the mouse or shortcut key method may be used for illustration.
After you become comfortable with both, you can use whichever method you prefer.
The following shortcut keys are available:

Ctrl+N Create a new label

Ctrl+O Access the Open Label dialog box

Ctrl+S Save the current label

Ctrl+P Print a label

Ctrl+X Cut text from a label

Ctrl+C Copy text in a label

Ctrl+V Paste text in a label

Del Delete marked text

Ctrl+F Select a typeface

Ctrl+G Access label properties

Ctrl+F4 Close the current label

F1 Help

F5 Refresh display or unselect an item

F7 (Size Contents) Minimize the selected label Item area
O ord
Restore a selected graphic to its original
size

Ctrl+ Zoom in

Ctrl- Zoom out

Ctrl+Shift+T Insert text

Ctrl+Shift+l Insert an image

Ctrl+Shift+L Insert a line

Ctrl+Shift+S Insert a numbering series

Ctrl+Shift+D Insert the current date

Ctrl+Shift+M Insert the time

Ctrl+Shift+A Insert ODBC data

Ctrl+Shift+N Insert operator input

14
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Dialog Boxes and Information Windows

Dialog boxes appear when you are asked to provide information or select from a list.

This dialog box provides listings and other useful assistance.

Select Most Often Used Formats

Format Fows Colz ‘width Height

1105 24 5 1.500 D.25I’ﬂ
110-5-LASER40 1570 0.25
1106 24 1.250 0.280
110-B-LASER40 1310 0.z8
CCS-WHT 3 1167 083
1167 083
2 0E13 033

5
B
B
B
CCS~EL 3 B
1
1
B
B
1
3

0.3

_Bemovec |
[ ]
[ &= |

Cancel

0K

Information windows may prompt you for action.

Pan-Mark

& Sawe changes to Label?

Format Properties
Farmat Mame | MalRliig| .
Cloze i
Colurnng |1 ﬂ Help i
Rows |1 ﬂ
- Dimensions - Margin Sizes———— . :
- . Size Info
ki it General Info
Fage ]3.in i2.5in Top iu,in Document Info
Fant Infa
Label ]2.in ]1.55in Left iD.Sin Printer Info
Presview
Repeat I2.in i2.5in Battam iEI.in
Corner lD.in lD.in Right iEI.Sin
“Your Formats
1105
110-5-LASER
1106
110-6-LASER
CCSAWWHT
CCS-YEL
Bemove << CFRLEE
DFLF-R-C
DFLF-6
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The Control box is located in the upper left corner of all windows and dialog boxes.

To exit a dialog box, do one of the following:

e Click the Control-menu box
* Click the Cancel button

Control box

Select Most Diten Used Formats
Farmat Fows Colz Width Height “Your Formats
1106 24 5 1500 1105
110-5LASER40 5 1.570 Hg'g'msm
1106 24 B 1280 110ELASER
110-6-LASER40 [ 1.310 CCSWHT
CCSWHT 3 £ 1167 083 Femave << ! CCS-YEL
CCSvEL 3 £ 1167 083 — CPPLF-3
CPPLFS 25 12 0E13 033 DELERL
DPLFR-C 18 1 3680 033 K. ]
6 E 3

B Cancel

1 —---i

3

16
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Features of the Label Window

When working in a label, several PAN-MARK features are available. Each of the numbered screen areas are defined in
the list which follows.

1 Menu bar 2 HorizontalTool 3 Document bar

4 Title bar

Bl ran-Mark - Label2

Filg Edit “iew Font Jem Layout Label Options ‘wWpdow Help

Dl(a (e @l 2(x|| 1a b (vl o] =
Bl (m] /

[Label =] =100 > ial (T) =||Botd |
[ab]

Pal [Row1Coll

|For Help, press F1 [Label 1 of 1 |200in =165 in

5 Label area
6 Label work area 7 Status bar

8 Item bar

1. Click any of the topics in the Menu bar to display drop-down menus of related features.
2. The Horizontal tool bar provides “shortcuts” to some of the most-used features, such as:

« Standard features, such as opening, saving, and printing a label file
¢ Moving to the first, last, next, and previous label

¢ Aligning text in your label, such as centering or left-justifying

e Zooming out or in on a label

3. The Document bar displays the following information:
e The current document type, e.g., Label. Currently, three document types are supported: Label, Wire Marker,
and Pipe Marker. Other document types may be included in future releases
e The current format being used, such as label format PDL-19
e The current text font, such as Arial
« The current text attribute, such as Regular, Bold, Italic, etc.
e The current font size, such as 9 points

¢ The current label number

17
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4. The Title bar of the label window displays the name of the current label.
5. The Label area, where you insert label items such as text, graphics, etc.

6. The Label work area (the label may or may not fill this entire area). This can be enlarged using the Maximize
button (see number 6).

~

The Status bar displays the following information:

e An informational prompt for the current activity

e The label's page number (there may be several pages of labels)
*  The label's row and column number

*  The current label's number, such as “1 of 10”

e The current label's width and height measurements

8. In PAN-MARK, everything that goes on a labell] such as text, graphics, or serialized numbersO are items. You can
use this vertical tool bar called the Items bar to quickly insert items in your labels.

Tool Bars

PAN-MARK has five tool bars to help you create labels more quickly and efficiently.
» The Standard bar

»  The Movement bar

* The Alignment bar

e The Zoom bar
* The Items bar

The first four tool bars are located just under the menu bar.

File Edit Wiew Font [tem Lapout Label DOptions Window Help

D] 2= & 2|xe]| 14] 4 M| El=] o] ElE]

] 2| |

Zoom Bar Movement Bar
Standard Bar Alignment Bar

18
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The Standard Bar

The Standard bar offers standard Windows features, such as opening, saving, and printing a label.

— Cut an item from a label

Copy an item in a label

|— Paste an item in a label
3 & 7N

Print a label J

About PAN-MARK

D|2|d| % |B

Context-sensitive help _

— Save a label file

— Open a label

— Create a new label

The Movement Bar

The Movement bar lets you move quickly within a label series.

14| 4|» 1]

Move to the ’

first label
Move to the
previous label
Move to the
next label
Move to the
last label

19
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The Alignment Bar

The Alignment bar lets you quickly align your text within a label.

= |=I| || |

Align at left margin J

Align at right margin —

Align at top margin

Align at bottom margin

Center horizontally ——

Center vertically




PAN-MARK 2.5

The Zoom Bar

The Zoom bar lets you adjust the size of your label while working within the label window.

Notes:
» These are on-screen adjustments only. They do not affect the size of the printed label.

» Auto Fit is especially useful when working with larger label formats or roll mounted products

(Auto Fit) Automatically size a |
label to fit within the label window

Zoom in on label
(Click again to zoom in —
further)

Zoom out from label
(Click again to zoom further
away)

Return to normal view —

21
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The Items bar

The fifth tool bar is displayed vertically along the right border of the

PAN-MARK wi

ndow.

You can use this tool bar to quickly insert several types of label items.

Click this icon to activate the mouse pointer for selection

Click this icon to insert a text item into vour label

Click this icon to insert series numbers into your label

Click this icon to insert a graphic image into your label

Click this icon to insert horizontal or vertical lines into
vour label

Click this icon to insert the current date into your label

Click this icon to insert the current time into vour label

Click this icon to insert ODBC data into vour label
—— Click this icon to insert a prompt requiring operator input

Click this icon to insert a Bar Code

BEEBEDDEEE
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Information Bars

PAN-MARK has two information bars to provide label information at a glance.

e The Status bar
e The Document bar

The Status Bar

[For Help, press F1 Pgl [Row1Col3 [Label3of4 [2E7in=1.43in i

The Status bar displays the following information (from left to right):

An informational prompt for the current activity

The label's page number (there may be several pages of labels)
The label's row and column number

The current label’'s number

The label's width and height measurements

The Document Bar

[Label =L =] faria m =l|Bom 2 | EEE

The Document bar displays the following information (from left to right):

The current document type, such as Label. Currently, three document types are supported: Label, Wire Marker, and
Pipe Marker. Other document types may be included in future releases.

The current label format. To change the label format, click the arrow to display a drop-down list of available formats,
then click to select the new format.

The current text font. To change the text font, click the arrow to display a drop-down list of available fonts, then click
to select the new font.

The current text attribute, such as Regular, Bold, Italic, etc. To change the text attribute, click the arrow to display
a drop-down list of available attributes, then click to select the new attribute.

The current font size. You can change the font size in either of two ways:

¢ Click the arrow to display a drop-down list of available font sizes, then click to select the new size.
¢ Click in the font box, then type the new size.

The current label number. If you have more than one label in a file, click in this last box on the Document bar, then
type a number to go to that label. For example, type 8 and press the Enter key to go directly to label 8.

23
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The Menu Bar
The menu bar displays the titles of the PAN-MARK menus.

Pan-Mark - Label2 [_[21x]

File Edt “iew Font [tem Layout Label Options 'window Help
These menu selections will vary depending on the following conditions:

* The type of document selected
* If no label is open
« If alabel is open (as shown in the example above)

You click on a menu title to display a drop-down menu of related commands. The following menu items are a composite
of all available selections.

Use the File menu to:

» Create new labels

* Open existing labels

* Close the label you are working in

»  Save the label you are working in

»  Save the current label as another file name

*  Print the current label

»  Preview the current label before printing

» Make temporary setup changes to the printer before printing
+ Exit

Use the Edit menu to:

e Cut
e Copy
« Paste

* Delete items

Use the View menu to:

» Display/hide the individual tool bars
» Create a label on the fly with label text
» Display/hide the format layout facsimile in the label window

e Zoom in to view the detail on a label

The Format menu only displays before you open a label. Use this menu to:

» Define a new label format

* Open an existing label format

»  Select your most often used formats from a database
* Open an existing database

* Create a new database
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Use the Font menu to:

» Select or change a font and its attributes for the current label
»  Select foreground and background colors for your label (if you have a color printer)

* Rotate text in the label

Use the Item menu to:

» Select static and dynamic items to place in your label. Static items do not change from label to label, such as text,
graphic images, or lines. Dynamic items can change from label to label, such as series numbers, date, time, data,
operator input and bar codes.

» Determine the properties of an item. For example, the properties of a date item include its Display Range, Date
Format, etc.

Use the Layout menu to:
* Align

e Center

* Size items in your label.

Use the Label menu to:

» Determine label format properties, such as the dimensions and margin sizes for label format PDL-19
*  Move to another label

* Insert a label into a series of labels

* Remove a label from a series of labels

e Enter a message you want to display to the operator before printing

Use the Options menu to:

e Choose your preferred label measurements (inches or millimeters)

e Turn the “Cut Here Mark” on or off (This option applies only to
Pipe Markers)

* Select an ODBC database from the Administrator
» Design a database with the Designer

+ Edit data in a database with the Editor

Use the Window menu to:

e Open a new window
e Select cascade or tile window arrangement

* Rearrange your icons when you have several labels minimized

Use the Help menu to find help for PAN-MARK.
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The Help Icon

The Help icon is located in the Standard tool bar.

E Pan-Mark =B

File Wiew Fomat Options Help

Do) o e ] ] 2| el (]| I
Bl=EE)
[Lebel =] |PoLe =] |avia M =l ]eaw 2 i

[For Help, press ~ | I

Click the Help icon, drag the pointer to any part of the PAN-MARK window, and then click again on the desired button,
item, or field to display context-sensitive help.
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Customizing the PAN-MARK Window

The sample PAN-MARK windows you've seen thus far represent one view of how you can organize the items on the
window. PAN-MARK features an “elastic” interface that means that you can drag and drop tool bars so that you can
customize the window.

To customize your PAN-MARK window:

1. Place your pointer at the edge of the box surrounding the tool bar you want to move. For example, the Zoom bar.

H.;agmmu..j:._-,uuugﬂmmmﬂ

g == - T 3 e Y2 S IIhIII
Helzlo)

[Labai #l[rous =] [ =] [Ean b =i
: HETT|

:Gl

[FerHokp, prems F [Pai ™ [Ran A Cal 7™ [Cebel10F7 10010000

2. Drag the tool bar to the desired location and release the mouse button.

B FPan-baik - Labeit

Be Ed1 Gow Foot e Laout Lobel Qoo Wirdow Help
11|EE! i @Empﬂ K R LAETE = wil :| E|D|¢-|IEI
| =] [FoLs 5| o1 UtmET (B Iaum | e (e

LD .2[.|-,I.|j .Ei.l-,l.l.‘q-.l'.l.

[ForHalp. press Fi [Fgi [RomiCalil  [Lebsif o1 AtnxiEn

The item appears where you placed it.
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Chapter 4 - Creating Labels in PAN-MARK 2.5

How This Chapter is Organized

This chapter describes how to use PAN-MARK menus and commands when creating labels. It is divided into two parts:

e The main menus

e The command menus

The Main Menus

Before opening or creating a label in PAN-MARK, your menu choices display only the necessary functions, such as
opening a label file or choosing a label format.

. Pan-Mark M= =

File “iew Fomat Option: Help

Once the label is open, PAN-MARK provides a full complement of menu options for creating or editing. (These options
will vary depending on the document type.)

BlPan-Maik - Label3 [_[=] %]

File Edit “iew Font [tem Lapout Label Options ‘Window Help

Clicking a menu title in either menu bar displays a drop-down menu of related commands for that function. The table on
the following page lists the commands available under each menu.

.PanfMalk MEBE
File “iew Fomat Option: Help

New Ctri+N

Open... Ctrl+0

Print Setup...

Exit
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The Command Menus

These drop-down menus display when you click on the corresponding title in the menu bar. (Some menus appear before
or after a label is opened, depending on their function.)

File Menu Format Menu Edit Menu View Menu
New New Cut Toolbars
Open Open Copy Standard bar
Close Select Paste Status bar
Save Open Database Delete Document bar
Save As Movement bar
Print Alignment bar
Print Preview Items bar
Print Setup Zoom bar
Exit Format layout

Label text
Zoom
Auto Fit
In
Out
Normal
Refresh

Font Menu Item Menu Layout Menu Label Menu
Typeface Static Align Properties
Color Text Left Move To

Foreground Image Right First
Background Line Top Previous
Rotate Dynamic Bottom Next
0 Series Center Last
90 Date Horizontal Insert
180 Time Vertical Remove
270 Data Both Operator
Input Size Prompt
Bar code Width
Properties Height
Both
Options Menu Window Menu Help Menu
Units New Window Contents
Inches Cascade Index PAN-MARK
Milimeters Tile Using Help Menus
Cut Here Mark Arrange Icons About PAN-
ODBC Admin MARK
ODBC Editor
ODBC Designer

For easier reference, discussion of the PAN-MARK commands and features follows the general flow of these menus.

The explanation for each command is found under its respective menu heading. For example, the Save command is
discussed in the File Menu section.
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File Menu I

Use the File menu to:

» Create new labels

* Open existing labels

* Close a label file that you are working in

» Save a new or edited label to a file

» Save an existing label to a different file name

*  Print labels

*  Preview labels before printing

»  Temporarily change the printer setup before printing
» Exit PAN-MARK

You must select a list of your favorite formats for the current document type before many of these File menu functions
will become available. This procedure is explained in the section Selecting Your Most Often Used Formats in this
chapter.

Creating a New Label

Creating a new label is a three-step process:

» Select a document type, such as Label or Wire Marker.
» Select a format, such as PDL-1.

» Enter items such as text, images, or serial numbers into your label.

In PAN-MARK, you must choose a document type and label format in order to create your label. These two selections
combine to determine the size of the label and the way items are positioned on the label.

When you initially enter PAN-MARK, you cannot select a new label until you choose a document type and format.
Each time you enter PAN-MARK again, the document type and format selections from your last label will be retained.
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Selecting a Document Type

Currently, there are three document types available in PAN-MARK:

e Label
«  Wire Marker
* Pipe Marker

Label is the default document type displayed in the Document bar. To change the document type:
1. Click the Document Type drop-down arrow.

[Era—aee ST

2. Click Wire Marker in the drop-down list.

Now you're ready to select a format for your label.
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Selecting Your Most Often Used Formats

Note: This step was performed when you initially installed PAN-MARK. The only other times you will need to perform
this step is when:

* You change the default document type, e.g., Label to Wire Marker.
O OorQO
* You want to add or remove formats from your list of selected formats.

Before you can select a format from the Document bar, you must do the following:
To select your most often used or favorite(] formats:

1. Click Format | Select. A selection window displays.

5elect Most Often Used Formats
Format Fows Col: ‘width Height “Your Formnats
1105 24 5 1.500 D.25:__—A_§
110-5-LASER40 5 1570 025
110-6 24 E 1.250 0.258 Copy >> i
110-6-LASER40 g 1310 0.z28
EINZ<12 1 1 2000 120
EINZ:4 1 1 2000  4.00
EINZ<6 1 1 2000 6.00
EIMNg<12 1 1 4000 1200 QK !
EIN4<24 1 1 4000 2400
EIN4:4 1 1 4000  4.000 Cancel !
EIN4E 1 1 4000 6.00
CCS-wWHT 3 g 1167 D.SB:_:_j

2. Scroll in the list to a label format you want to select, then click the Copy button to copy this format to your favorites
list in the right box.

Select Most Often Used Formats

Faormat Rows Col: Width Height “Your Formats

A FORMAT 1 1 2800 4 DDI‘_:j JLF
M FORMAT 1 1 1.000  1.00

1 3500 4004 Copy »»
16 0500 050
g 1.000 050
Bemove <<
4 2000 050 ..:.................j
g 1.000 075

g 1.000 a0
4 2000 100

Cancel !
& 0.800 050 ki

3 0.800 144>

To select several consecutive formats at once:

« Press and hold the Shift key, then click two non-consecutive label formats, such as PDL-5 and PDL-8.
Formats PDL-6 and PDL-7 will also be selected.
g orQd

e Click and drag the pointer over the desired formats.

32



PAN-MARK 2.5

To select several non-consecutive formats at once:
* Press the Ctrl key, and then click the desired formats.

3. Click the Copy button to copy the selected format(s) to the right box.

Select Most Often Used Formats [ <]
Format Fows Cols Width Height Your Formats
105 245 1500 025 .| L4
1T05LASER4D 5 1570 028 t[‘ggsaﬂg
110-6 24 B 1250 025 Copy »> | i
1106LASER4D 6 1.310 0.2 PLL7
BINZ<1Z 1 12000 1200 Blemive << |
BINZZ4 1 12000 400 —

BINZ<E 1 12000 .00

BNz 1 1 4000 120
BINg<24 1 14000 2400

BINg<4 1 14000 400 Fam— |
BINg<E 1 14000 .00

ccswHT 3 6 1167 083x|

4. When you have completed your list, click OK to exit the selection window.

5. You can now access these selections from the Format field of the Document bar in the PAN-MARK main window.
Just display the drop-down list and choose the format you prefer.

Fin e Foomat Qptioer Help

i T O S B TR T I8 T g T T

| ,:||

JLabe | (e =i
Nt

| | = o

[For Help, presa T I I




Creating Labels in PAN-MARK 2.5

Selecting a Label Format

After creating your first label in PAN-MARK, all subsequent sessions automatically display a blank label using the last
document type and format from your previous session. (Font attributes and tool bar selections are also retained.)

If this format is not the one you want to use in this session, click the drop-down arrow in the Formats box of the
Document bar the to display a list of your most often used formats.

B Pan-Mark - Labels [_T5]=]

File Edit iew Font |tem Layout Label Options ‘Window Help

Dila] H=el alzike| i« b ==im Elm

ol |E)|

|Label =l |FoLs x| |vial 1) =B 2 | e

Click to display a li

of your favorite
formats

|Far Help, press Fi Pgl [RowiColl  [Labellof1 [1.00n = 1.001n

From the drop-down menu, click the format you want to use for this label, such as JL-4. The new label format appears.

File Edit “iew Font Item Layout Label Options Window Help

D|=(E]| »|%=|@| g2 14 r]r] =
e e

fLebel = |Bmmapi =] |avial (M)
L
0 LHS100-1 3
0 LL2561-2 I
LL25615-1
POL6
POL-?
FDL-340
PLL-7
1 FLL-21

The formats displayed in this drop-down list were previously chosen from the PAN-MARK formats database. This
procedure is explained in the previous section Selecting Your Most Often Used Formats.
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Entering Items into a Label

After selecting the document type and the label format, you are ready to select a new label and enter items.
To select a new label:

Click File | New
0 OorQd
Click the New Document icon in the Standard bar

A new label for the selected document type and format displays.

& Fan-Haik - Labelb

i Eck v Fod fars laeot Labsl Opkers Window Hale

[P Help, praseF1 Fol [Rowidl  Labellal T N TR .

In this example, we will just enter a text item to illustrate the basics. For more on entering text and other label items,
see the Item Menu section in this chapter.

To enter text in a label:

1. Click Item | Static | Text
g orQd
Press Ctrl+Shift+T
0 orQd
Click the Text icon in the Items bar

2. Move the Text pointer into the label area. As you enter the label area, the pointer changes to identify the type of
item you are working withd in this case, the Text icon pointer.
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3. Place the pointer where you want to insert your label text.

Bl Bt Yiem For len Lacud Lgml Cpiow ke Hek

D!QE_I_HEQ-_E-I N R

|

FarHulp, prar Fl [Pal [Aca VLol [LabalTal1 (20«1 0

4. Click and drag to open a text entry area. Give yourself as much room as you think you will needl] you can shrink
the text area later.

I | - -1
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5. Release the mouse button. A text cursor now appears in the text entry area. Now you're ready to actually enter
your label text.

B P Mark. - LabelS

T b New Pyl Laeoud Lobel [poms wiedaw Heb

DiS(a - []e]| 8w 4 <db )] El=me )
Bl #l=
ILub-:lI =[Py = [ona M

=l|ea =l

[Far Wl oress F

6. Type the text in the text entry area.
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7. After you finish entering text, click outside the item or press F5 to unselect. The text box disappears.

B Fan-Maik - Latel®

Eia £ Y Fugt Jam Lime Lgbal (pirs. ek Helr
Ol slele @it o v Eanw) s

[Labar = [Foee =] Jesimmy =] [pain ll-.l'":' :IF['&_

FarH ke, pruz FI Pl [Aowd Dl [Laball ol (300 1000
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Opening an Existing Label File

At least one label file must exist before this option is active. You can open an existing label in one of two ways:
» Click the file name of one of the most recently accessed files listed at the bottom of the File menu.
» Select a file from the listing displayed in the Open dialog box.

1. Click File | Open
O orQd

Click the Open icon in the Standard bar

2. In the Open dialog box, type the name of the file you want to open, such as MYFIRST.LBL
0 or0O

Double-click on the file name.

Closing a Label File
1. Press Ctri+S if you want to save the file.
2. Click File | Close

O orQd
Press Ctrl+F4.

Saving a Label File

This option appears on the File menu after a label is created or opened.
When working in a label, you can save your work at any time by:

Clicking File | Save

0 orQd

Pressing Ctrl+S

OorQd

Clicking the Save icon in the Standard tool bar.
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Saving a Label File as Another Filename

This option appears on the File menu after a label is created or opened.

Use the Save As option to:

Assign a unique file name to a new label

» Save an existing file under another name, while leaving the original file intact.

To save a file under another name:

1. Click File | Save As.
2. Type the name you want to give the label file, such as MYFIRST.
PAN-MARK adds the appropriate file extension for you, based on the current document type. For example:
* Alabel would be saved as MYFIRST.LBL
* A Wire Marker would be saved MYFIRST.WIR
* A Pipe Marker would be saved as MYFIRST.PIP

3. Click the OK button.

Deleting a Label File

To delete a label file, use Windows File Manager.

1. Close all label windows and exit PAN-MARK.

2. Open File Manager and go the directory you have assigned for your labels, such as \PMWIN21\LABELS.
3. Click on the label file(s) you want to delete.

4. Click File | Delete.
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Printing Labels

There are three options in the File menu related to printing:

» Print - Specify a print range, specify selected labels for printing, and other print-related functions
» Print Preview - View a graphic facsimile of how your labels (and their content) will display on label sheets

» Print Setup - Change printers, paper size, paper source, and other printer related functions

Printing Basic Labels

If a label contains a text item, add these initial steps:

1. Click the text item, and then press Ctri+G.

2. Click the All radio button in the Display Range group of the Text Properties box, and then click OK.
To print basic labels:

1. From within the label file, press Ctrl+P.

2. Inthe Print Labels dialog box, type the number of labels you want to print in the To field.

3. Click the Print button.

More complex label printing situations are covered on the following pages.

The Print Labels Dialog Box

Clicking File | Print or pressing Ctrl+P opens the Print Labels dialog box.

Print
r— Printer
Mame: HP Lasenlet 5P/SMP PostScript Properties |

Status: Default printer; Ready
Type: HF Lasenl et 5P/SMP PostSeript

“Where:  LPT1:
Comment: [ Print to file
— Print range Copie
Al Mumber of copies; |1 3:
' Range [rom:|1 ;o:|1 !
T Collste
" Selection

Featgres...l Align | Ok, I Cancel |

Most of the options in this dialog box are self-explanatory. However, the following options require clarification:

* Print Range

» Print Range Selection
* Features

e Align

* Printto File
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Print Range
You use options in the Print Range group to designate specific labels for printing.

Example 1: You have created one label and want to print 100 copies. Type 100 in the To field.

Frint ranige

0 Al

' Range _fmm:l'l— !DZW
" Selection

Example 2: You have created a file of mailing labels for each of your 50 state headquarters. Today you want to ship one
package to each headquarters office in states 10-20, just type the following entry:

Print range

Al

* Bange _fn:-m:lm— _to:|2U—
1 Selection

Print Range Selection

You access the Print Label Selection dialog box by clicking Selection in the Print Range group. Use this dialog box to
specify multiple print ranges.

Print Label Selection [ ]
—Enter Range i |
= Jo= |

. N PN SR |
Fram: = To = Copies: = Add — |

&' Copies per Bange " Copies per Label

—Range
Move g |
e Mawn |

In the previous Example 2, you sent a package to offices 10-20. Today you need to send a package to the remaining
headquarters offices, plus an additional package to offices 40-50. To print these specific labels:

1. Click Selection in the Print Range group.

2. Tabtothe To field and type 9, then click the Add button. The first part of your label selection displays in the
Ranges box.

3. Click in the From field and type 21, tab to the To field and type 50, then click the Add button.

&



PAN-MARK 2.5

4. Click in the From field and type 40, then click the Add button. Your entries should look like this:

Print Label Selection
— Enter Range : ok |
o [0 1o [0 H copes [T < [T |
* Copies per Bange " Copies per Label [Fm— |

—Ranges Move Up
1 copy per range of 1 thru 9 —l_
I copy  Dor tonge of 40 thow  fo || MoveDown |

5. If you wanted to change the order the ranges of labels would print, select the range you want to change and click
Move Up to move the range up in the list or Move Down to move it down.

For example, to move 1 copy per range of 40 through 50 up in the list, select it and click Move Up.

Print Label Selection

—Enter Range
: =1 = Copies: -
From: |40 = Io |30 | Copies: |1 =1 &l Cancel

& . - .
+ Copies per Range Copiez per Label e

i,

1 cop per range of 1 thru ]
f 40 thru 0

=T

1 copy per range of 21 thru Move Down

6. Click OK to close the Print Label Selection dialog box.

7. Click the Print button in the Print Labels dialog box to print these selected labels.
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Print Features
Click the Features button to access the Print Features dialog box.

Print Features

Start at Label Position

Top Origin ID.IH Cancel
Left Origin ID.in

LL

Two print features are available from this dialog box:

Start at Label Position - Use this feature to use the remaining labels on a label sheet. For example, if you have used the
first 15 labels on a 50-label sheet, type 16 as your starting position to use the rest of the label sheet.

Caution: Some laser printers generate very high internal temperatures. This may cause label adhesive to break down
when a label sheet is run through more than once. As a result, labels may peel off inside the printer.

Top Origin, Left Origin - These two fields are used to adjust the printing offset for laser printers. Different laser printers
require varying amounts of paper-handling area around the border of a label sheet (usually from 1/8” to 3/8”).

Tips on Positioning Label Data:

» If the data on your laser labels is positioned too high, enter a Top Origin value (such as .1) to move the data down on
the labels. Raise this value to increase the offset.

» If the data on your laser labels is positioned too far to the left, enter a Left Origin value (such as .1) to move the data
to the right. Raise this value to increase the offset.

» Enter negative values (such as -.1) to decrease the offset and move the data in the opposite direction.

Print Align

Click the Align button to print an alignment sheet. Use this alignment sheet as a template for making any necessary
printer adjustments before printing.

PAN-MARK will print anywhere from one row to a full page of labels, depending on the type of format and printer driver
selected.
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Print to File

Use this option if you need to print labels on a computer terminal or workstation that does not have PAN-MARK for
Windows, such as a warehouse or remote location. You can print the labels to a file on a diskette, then insert the
diskette at the remote terminal and print the labels on the workstation’s printer.

To print to a file:
1. Press Ctri+P, then click the Print to File check box in the Print Labels dialog box.
2. Click the Print button, then enter the file name, such as MYLABELS.PRN.

3. Choose the floppy drive or directory where you want the file to print, then click the OK button.

Print to File
Save |E Prinin j gl B
|1 Corvert
1 Drivers

| Fonts
3] Images

File narne: 0 utpu Save I
Save az lype: IF'rinter Files [*.pm) j Cancel |
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The Print Preview Option

Click File | Print Preview to view a graphic facsimile of how your labels (and their content) will display on label sheets.

Print Preview will only display the label(s) contained in a label file.

Example 1: A single label in a file

You have created the file ABC-MAIL.LBL containing this single label and want to print 100 of these labels to ship 100
packages to ABC Company.

ABC Company
123 Fourth Street
Anywhere, USA 11111

If you preview this print job, only one label displays because it is the only label in the file. The other 99 labels will be
copies of this label, produced during the print run.

Example 2: Several labels in a file

However, you have created another file called DISTRICT.LBL that contains 100 separate labels (two of which are shown
below). Each of the 100 labels has a different address for a specific district office.

ABC Company
District Office #1

222 Second Street
Lotsarain, WA 22222

ABC Company
District Office #2
999 Ninth Street
Hotspot, AZ 99999

When you preview this print job, all 100 labels will display because there actually are 100 separate labels in the file.
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Special Considerations When Previewing Dot-Matrix and Thermal Labels

sheet to the next row.

PAN-MARK previews (and prints) Dot-Matrix labels by row, which allows you to conserve your labels. To do
this, PAN-MARK treats each row as a “page.”

For example, let’s say you want to print four labels on a sheet that contains six rows of labels with four labels
in each row. PAN-MARK will only print a row at a time.

If you wanted to print another four labels at a later time, you can use the same label sheet, advancing the
However, Windows Dot-Matrix printer drivers cannot recognize a printer page with a vertical measurement of
less than one inch. This can cause Dot-Matrix labels with repeat factors smaller than one inch to print or

preview incorrectly, with a single row wrapping to the next row.

Laser and thermal labels preview and print by label sheet and do not experience this anomaly.

The Print Setup Option
To open the Print Setup dialog box:

Click File | Print Setup
O orQd

Click the Setup button in the Print Labels dialog box

Print Setup

— Printer

[ 7] %]

HMame:

Status:
Type:
Where:
Comrment:

HF Lasenlet 5PYSMP PostScript

Properties I

Default printer; Ready
HF Lazerlet BP/AMP PostScript
LPT1:

- Paper

Size:

Source:

1 Orientation————————

; Letter & Partrait

iAutDSeIect Tray " Landscape

[ ]

Cancel

Use this dialog box to:

» Change the default printer

» Select a specific printer for this label run

» Change paper orientation, paper size, or paper source

» Access printer options (these options will vary, depending on the selected printer)

Tip: If some of your label data is missing,

labels.

check the paper size. An incorrect paper size setting can result in clipped
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Format Menu I

The Format menu is only available before you create a new label or open an existing label.
Use the Format menu to:

» Create a new label format

» Open an existing format for viewing or editing (Only unprotected label formats can be edited. Some PAN-MARK
labels are protected and cannot be modified.)

»  Select your most often used formats

Creating a New Label Format

In addition to the label formats provided by PAN-MARK, you can create your own custom formats. These new formats
are entered into the Format Properties dialog box.

Format Properties E3
Add
Farmat Mame I
Cloze |
Col 1 = |
oluring = Help
Rows |1 ill
— Dimensions — Margin Sizes T
: . Size Info
il Height General [nfo
Page |8.5in |11.in Top |Oin Document Info

Font Info

Label ID.in ID.in Left {0.in Erintu_er Infa
revig

Repeat IEI.ln IEI_m Bottom {O.in \ Panel
Carner Iﬂ.iﬂ IU.iﬂ Right [0.in Menu

1111

Format properties are divided among six panels, which are listed in the Panel menu (shown above). Each of these
panels is discussed as you create a new label format in the following exercise.

To create a new label format:
1. Close all open labels.

2. Click Format | New to display the Format Properties dialog box.
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Entering Label Size Information

To enter the format name, label dimensions, and margin sizes in the Size Information panel:
1. Type the new format name, such as ADDRESS1.

2. Type the appropriate information for your new label format as shown in the following example.

Format Properties
Add
Fomat Mame IﬁDDHESS1
Cloze |
Columns [2 = |
olumng = Help
Rows |4 j
— Dimensions — Margin Sizes —
. . Size Info
Width Height General Info
Fage [2.5in 11.in T |.2 Document [nfo
s I I = Fart Info
EEE) 259 75 Prirter Info
Label | | Left | Frinte I
Repeat |4 |2.85 Battarn |.2
Cainer |.us |.us Right |.25

Thermal Label Size Information

Label formats set up for continuous thermal tape require only Page, Label, and Repeat field entries. The rest of the
format entries are optional.

Add
Farmat Mame IF'IF'E'I
Close |
Calumns {1 j Hel
Relp |
Rows |1 j
— Dimenzion —Margin Sizes -
" . Size In
Width Height General Info
P a 2 T Iu_in Document Info
== I I s Fant Info
i Frinter Info
Label |8 2 Leit |u_.n Printer I
Repeat IS |2 Bottam ID.in
Corner IU.in IU.in Right IU.in
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The Corner Field

If you are creating a format for a label with rounded corners, you may need to enter a value that indents the text enough
to prevent it from printing outside the rounded corner, or too close to it.

his label text is
too close to the
corner.

A higher corner value indents the text further. For example, you might enter a value of .02 for the label on the left, and a
value of .05 for the label on the right.

.02 .05

(These label illustrations and corner values are exaggerated to make a point, and are not true to scale.)

Entering General Label Information

The General Information panel is used to enter the label description, the type of label cut, the protect mode status, and
user data required to access protected label formats. To enter this information for your new format:

1. Access the General Information panel by clicking General Info in the Panel menu.

2. Type information as shown in the following example:

Format Properties E

— Dezcription £dd
BUTT 388« 259 Cloze |
Help |
rCul——— 1~ Fratect Mode
& Butt " Die ’7 & Mo " Yes
r— User Info
o] t Inf
User Mame IGEDHGE F;iﬁﬂfi“ e
Prinker Info
Password I ***** Prewvigw
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The General Information fields are defined as follows:

Description This is a free-form field. You can enter whatever text
you want to describe your label.

Cut Choose the type of label cut: Butt or Die (Examples of
these label types are shown on the following page.)

Protect Mode No = Unprotected label

Yes = Protected label

User Name If Protect Mode = Yes, type the User name required for
label access

Password If Protect Mode = Yes, type the password required for
label access.

Use a unique password, but one that you won't forget.

These examples illustrate the difference between Die Cut and Butt Cut labels (as they might appear on a label sheet).

Die Cut Butt Cut

JULL
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Entering Document Information
The Document Info panel is used to specify the document type(s) for a format. To enter document type information:

1. Click Document Info in the Panel menu.

2. Click the appropriate check box to select Label, Wire Marker, or Pipe Marker as the correct document type(s) for
this format. If a format is used for more than one document type, click the appropriate check boxes.

Format Properties
Add _
] Close i
[ wire-Marker Help i
™ Pipe-tdarker

Size Info
General Info

Fort Info
Prirter Info
Preview
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Entering Font Information

The Font Info panel is used to specify the typeface, style, and point size for a format. To enter font information:
1. Click Font Info in the Panel menu.

2. Enter (or select from the drop-down lists) the desired typeface, style, and point size for the font you want to use with
this label format.

3. To specify this font as the default for this label format, click the Default Label Font check box.

Format Properties E
Add
I
Tvpeface  [ENEN] - Cloze |
Help

Style IHeguIal VI
Buaint Size IB vl Size Info

General Info
Docurnent Info
[ Default Label Font
Printer Info
Preview
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Entering the Type of Printer

The Printer Info panel is used to select the type of printer this label is designed for, such as Dot Matrix, Laser, or
Thermal.

1. Click Printer Info in the Panel menu.

2. Click the appropriate radio button to select the type of printer to be used with this label format. (Depending on your
version of software, this screen may appear differently.)

Format Properties

Add |
: Close i
) Laser Help i
£ Thermal
" DuiMark PTR1 [Sizelnfo |
" Dutark FTR2 gzgﬁrn?.lemffm

Font Info

Printer Info
Preview

If you are using a PTR2E or PTR3E thermal transfer printer, you can permanently change driver settings through the
Control Panel.
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Previewing the Label Format

Click Preview in the Panel menu to see how labels using this format will fit on a label sheet. By previewing, you can
verify whether your label specifications are valid (e.g., too large for the sheet).

Format Properties E

Cloze |
Help |

Size Irfa
General Info
Docurment Info
Fant Info
Printer Info
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Opening an Existing Label Format

Use this Format menu option to open existing PAN-MARK formats or custom formats you have created. You can then:

» View the format’s properties
» Edit the format if it is not protected

If format property information displays in gray (as it will for some PAN-MARK labels), it means the format is protected
and cannot be edited.

Protected formats may only be edited if protection is removed. Entering a valid password in the General Information
panel, then clicking the No radio button for Protect Mode does this.

To open an existing format:
1. Close all open labels.
2. Click Format | Open. The Format Properties dialog box displays.

Format Properties

|Jpdate

Format Mame [[NREES]
] =

Columns |3 =

I =l

Rows |7 =i

- Dimensions — Margin Sizes————

Cloge

Delete

Pl

Help

Size Infao

Width Height General Info

Page !B.Sin i‘H.in Top ;D.z5in Eoc-:tumnt Info
i i ) Printer Infa
Label ]2.EEBE|n ;1.49m Left ;D.2S|n pner
Repeat [26666n | [1.43in Eottom iU.25in
Corner lU.in iD.in Right 10_25"1

3. To select a different format, click the arrow in the Format Name field to display a drop-down list.

Note: The list includes only the most often used formats you have previously selected.

To add more formats to this drop-down list, refer to the section Selecting Your Most Often Used Formats in this
chapter.

4, Click the desired format to display its properties.

5. Click in the Panel menu to view other related information for this format. For more information about these panels,
refer to the section Creating a New Format in this chapter.
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Editing a Label Format
Only unprotected labels can be edited. To edit an unprotected format:
1. Close all open labels.

2. Click Format | Open to display the Format Properties dialog box, then follow the procedures in the previous section
Creating a New Label Format.

Updating a Custom Label Format in the Database

1. To update a change to an unprotected label format, click the Update button in the Format Properties window.

If the format is updated successfully, a confirmation message displays.

Pan-Mark

@ LL25615-1 was updated successfully!

2. Click the OK button.

Deleting a Label Format from the Database

1. To delete an unprotected label format, click the Delete button in the Format Properties box.
If the format is successfully deleted from the database, a confirmation message displays.

2. Click the OK button.
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Selecting A New Format for Your “Favorites” List

When you initially installed PAN-MARK, you selected a list of your most often used formats. If you have just created a
new format, you may want to add it to the list.

In this example, you will add MY_FORMAT to your selection list in the PAN-MARK window.
1. Close all open labels.
2. Click Format | Select. The selection window displays.
3. Scroll to ADDRESSH1 in the list, then click to select.
Select Most Dften Used Formats E

Faormat Rows Cols ‘Wwidth Height “Your Formats

1105 24 5 1500 n.zslﬂ BINMARK
1105LASER4D 5 1670 025 4

1106 24 5 1250 DA Copy»> | T

110-6-LASER 4D 1.310  0.25 LL25615-1

FDL&
FDL-7
FDL-340

FLL7
2000 .00 oK | PLL21

1
1
1
1 4000 1200
1
1
1

1200
2000 4.00

4000 240
4000 4.00
4000 6.000x|

Cancel

4. Click the Copy button to copy ADRESS1 to the Your Formats box, then click OK to exit the selection window.

5. You can now select ADDRESS1 from the Format list of the Document bar in the PAN-MARK main window.

B Pas baik [ = 1E ] =]
Hle Wew Forel Orsons Hel
T2 ] O o o e ) O e D s

4] =F] =

1 Ao sl

[ &l [acoress

Br#daRE1

Ellwmm
B

# I

183

G i R
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Edit Menu |

Use the Edit menu to:
»  Temporarily remove (cut) an item from a label

» Copy items within a label, or to other labels
» Paste copied or cut items in a label, or to other labels
» Delete items from a label

* Refresh the label

NOTE: You cannot cut, copy, or paste ODBC items.

Removing an Item from a Label

Use the Cut command to temporarily remove an item from a location in a label to paste the item in another location on
the label.

To cut an item from a label:

1. Place the mouse pointer on the item and click to select.

® Newlabel =]

2. Click Edit | Cut
g orQd
Press Ctrl+X to remove the item from the label
O OorQd
Click the Cut icon in the Standard tool bar.
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Copying an Item in a Label

Use the Copy command to copy an item to another location in the label, or copy to another label.
To copy an item in a label:

1. Place the mouse pointer on the item and click to select.

Newlabel =l

2. Click Edit | Copy
g orgd
Press Ctrl+C
O orQO
Click the Copy icon in the Standard tool bar.

3. Click Edit | Paste or press Ctrl+V. A duplicate item now displays, slightly offset from the original.

® Newlabel |- (O] x]
0 1 2 3 4
] I B | | | R | R A

Yodre bbbt Aty

] ‘Thls is label text‘

4. Place the mouse pointer in the duplicate item, then click and drag it to the desired location.

# Newlabel [-[O[x]
1] 1 2 8 4
1] | 1 | | | I [ |

This is label text

| 'Thls is lahel lext!

,,,,,,,,,,,,,,,,,,,,,,,,
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Copying in PAN-MARK 2.5

The term copy is used in different ways in PAN-MARK. For example, you can:

Copy (or duplicate) items in a label as illustrated in the previous section Copying an Item in a Label.

Create one label in a file, and then print 100 copies of it. (This topic is covered in the section Printing Labels in
this chapter)

Create copies of a label within a label file (This topic is covered in the section Creating Copies of a Label Within
a Label File found in the chapter Some Typical Label Examples)

Pasting an Item into a Label

If an item has been cut or copied, use the Paste command to insert the item into the label in another location, or into
another label.

1

To paste an item into a label:

Click Edit | Paste
O OorQO

Press Ctrl+V

O OorQO

Click the Paste icon in the Standard tool bar.
Place the mouse pointer in the pasted item, then click and drag it to the desired location.

Deleting an Item from a Label

Use the Del command to permanently remove an item from a label.

CAUTION: If you delete an item, you cannot use the Paste command to recover it.

1.

2.

Place the mouse pointer on the item and click to select.

Click Edit | Delete
O orQd
Press Del

The item is permanently removed from the label.
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View Menu I

Click a selection in the View menu to turn on/turn off the display in the PAN-MARK window for the following:

[EEEEREEEN]

Standard bar

e  Status bar [fatspmfl Fol [fAmilod [bedad |26 nxidin

. Document bar JLab= | |G (B[ Counerhiew T (8Bl e =

«  Movement bar [EIETIS

e Alignment bar

e ltems bar

e Zoom bar

* Format layout

Format
layout
display

':I|I|||I|1|I||I|!||I||I|31|||

This & Lalied saer

+ Refresh the View
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Using Label Text Mode to create a label on the fly

If you are going to have different text on each label, you can use Label Text. You can enter your legend and use Page
Down to advance to the next label.

To use Label Text:
1. Choose the type of label you want to create.
2. Click File | New.

A new label appears.

Ede Ecl Whwa Food Fen Lasodt Lybed Oobiors Window Help
D] o |5\ @]l 4] 4)e 0] E 270 s

o e e [
[Lewar | ey 2l faerm =] [Bcia A A FE

CTET=)|

el B

|Fon Halp, prarm F IPg1 [Aom 1ol [Labd 1o ET TP P

NOTE: When using Label Text, all of your item functions are unavailable. Label Text mode cannot be used with other
item functions.

3. Click View | Label Text.
4. Place the pointer where you want the text and begin typing. You can press Page Down to go to the next label.
WLaheI? [_ (O] ]

| o 1 2 3 4
-El|.\.|.|.|.|.|.|.|.|.|.|.|.|.|.||.|.|.
Ifnis is an example of label text

i =l

5. Select Layout and choose Center, Left, or Right to align the text.
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Using the Zoom Options

You can use the Zoom options in the View Menu to adjust the size of your label while working within the label window.
(You can also use the Zoom bar in the tool bar to perform these functions.)

Note: These are on-screen adjustments only. They do not affect the size of the printed label.

To use the Zoom options:

1. Click View | Zoom
O OorQO
Press Alt+V, then click Zoom in the drop-down menu.

2. Then click one of these options to perform the desired task:

Auto Fit - Automatically sizes the label to fit within the label window

In - Zooms in on the label. Repeat to zoom in further
Out - Zooms away from the label. Repeat to zoom further out
Normal - Returns to normal view

Refreshing a View of a Label

Occasionally when working in a labeld usually when you are working with more than one image itemd you may see
some graphic “litter” on the screen. For example, if you move an image from one location to another on the label, some
portions of the image may appear to remain at the old location. To remove the remnants of the old image:

Click Edit | Refresh
O orQO
Press F5

Font Menu I

Use the Font menu to:

» Select a font style (typeface) for your label, and any attributes you want to use, such as bold, italics, etc.
» Select a foreground and background color for your label fonts (if you have a color printer)

* Rotate text in a label

Choosing a Font Style

To use a particular font style for text, serial numbers, time and date, or inserted data, use the Typeface command. To
select a font:

1. Click Font | Typeface
2. The Font dialog box displays. Select the font and any attributes you want to use in your label.
3. Click the OK button.




PAN-MARK 2.5

Choosing a Foreground or Background Color

If you have a color printer, you can also specify foreground and background colors for your labels.
To select a foreground or background color:

1. Click Font | Color.

2. Click Foreground or Background.

3. Select a basic color from the color palette, or define a custom color.

4. Click OK.

Rotating Text in a Label

To rotate text in a label:
1. Select the text item to be rotated.
2. Click Font | Rotate.

3. Click the degree of rotation you want, such as 90.

Item Menu |

Use the Item menu to:

e Enter items into your labels
* View or change the properties of a label item

Working with ltems

Items are the building blocks of your labels. They are divided into two categories:

» Static - Iltems that do not change from label to label, such as text, images, and lines
* Dynamic - Iltems that can change from label to label, such as:

e Serial numbers, based on user criteria

« Date, based on the current system date

e Time, based on the current system time

e« ODBC Data based on an external database, such as Excel, dBASE, etc.
e Input, a user-defined prompt requiring an operator entry

e Bar code
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Selecting and Placing Items in a Label

You can select items using any of the following methods:

* Click Item in the menu bar to display the Iltem menu, then select the item
»  Click the right mouse button to display the Item menu, then select the item

* Click the item in the Items bar, optionally displayed in the right border of the PAN-MARK window

When you select an item and move the mouse pointer into the label area, the pointer changes to reflect the selected
icon. For example, the Text pointer looks like this when moved into the label area:

[ab
Everything you place on a PAN-MARK label is an item. For example, there are two items in the following label: a text
item and an image item.

This is a text item

Panpuit

Each item can be selected separately (indicated by the shadow boxes). Selected items can be copied, moved, or
deleted.

This is a text item

Panpuit

Caution About Overlapping Items

If you have trouble selecting an item on a label, it's likely that another item’s area is covering it. For example, the
following label contains a text item and an image item. You try to select the image item, but can't.

One item's area should
not completely cover
another

item. mn""
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By selecting the text item, you can see that the text item’s area actually covers the image item. Therefore, when you
try to select the image, you can't get to it and inadvertently select the text item.

W ST r R e R e P e R e T T FE TR TFr TR ]

One item's area should
‘not completely cover
@another gy
item.

To solve this problem, press F7 to reduce the text item’s area. This should expose part of the image item so you can
select it.

[ R L TN T TSR Z]

‘One item’s area should
not completely cover
‘another
item.

Click on the
exposed area
of the image

Now you can easily select the image.

One item's area should
not completely cover
another

itemn. Nn“"

Tip: To prevent this situation, always press F7 to reduce an item’s area after you have finished defining the item.

Moving Items in a Label

Click to select the item you want to move, then drag it to the new location and release the mouse button. Move the
pointer to an open area in the label and click again to unselect the item.

You can also use the arrow keys for movement and fine-tuning the placement of an item.
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Resizing an Item

Graphic items (images and lines) can be enlarged or reduced to fit a particular label situation. To size an item:

1. Click the graphic item to select it. Eight “handles” appear around the shaded box.

B Fan Mk - Lobed|

e Edl Yew Food [len Lopodr Label Dodon: iedes Hep

T R T T N R N A = T = e
Ela| == |

| | B | | .,Jrr'

Handles

[Fea Hig, pase Pai FemiCd®  [Labdiall [Elwe 10
2. Click and hold the left mouse button on one of these handles. Drag the handle until the item area is the size you

want the graphic to be.

Bl Fam Mk - Labell
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3. Release the mouse button. The graphic enlarges to fill the dragged area. Click outside the graphic to remove the
handles.

Bl P anSark - Labedl

fin E Vew Food Ben Lesot Lobd Opkoms Wi Hep

n;sn;! Llm(m @lvw 14 4|;|;|||E|gm|m| ||
Blei=ol
ILuh-el =] [Forsa

A= | | =

[For Helpo presia F1 Fal [RewiCdl  (Labd 1l B0 =334

Entering Text into a Label
Entering text in a PAN-MARK label is a two-step process:

e Insert a text item
e Type your text in the text entry area

To enter text in a label:

1. Open a new or existing label, and then do one of the following:

¢ Click Item | Static | Text

e Press Ctrl+Shift+T

e Click the Text icon in the Items bar

¢ Click the right mouse button, then click Text in the pop-up menu

2. Move the Text pointer into the label area. As you enter the label area, the pointer changes to identify the type of
item you are working withd in this case, the Text icon pointer.
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3. Place the pointer where you want to insert your label text

B P bk - Labeld

Fin Ech Wien Foot Qe Lot Libel Dobore Widaw Help

Dislal «|vie] i el e v iv) =TI El
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[P ek s F1
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4. Click and drag to open a text box. Give yourself as much room as you think you will needd you can shrink the text
area later.

=] |l Ty | 2T

BT HFH

AR [FG IWI_'I':H—ITW
TremEilima s F i

nage 3, Frea:

5. Release the mouse button. A text cursor appears in the text entry area
& Pan-Haik - Labelti
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6. Type text in the label area.
Bl Fas Mk - Latiel5
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Press F7 to shrink the text area and free up any unused space for other items you may want to insert in the label.
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8. If you are satisfied with the position of the text on the label, press F5 or click outside the selected area to unselect.

hul " [lry Lamast Lgbal [ptiorn kv bl
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Justifying Text

In PAN-MARK, you can left-justify, right-justify, or center text horizontally. (Left justified is the default.)
When justifying text in a label, it is important to remember the difference between the fext item area and the label area.

The text item area is the area you drag open with the Text icon before entering text. A lined, shaded box surrounds
this area.

The label area is the dimension of the label. The text item area may or may not fill the label area, depending on the
size you choose when you drag the Text icon.

When you justify text, it is justified within the text item areall not the label area.

B Labels =] B3

| b
—| iThis is my first kabels —  Label area
IIIIIIIIIIIIII AR LS &
.

AN Text item area

Centering Text in a Label

Centering text is actually a two-step process:

» First, you center the text in the text item area
» Then you center the text item in the label area
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For example, to center the text in the following label:

B abel5 =] B3

1] 1 2 3 4

1] .|.|.|.|.|.|.|..|.|.|.|.|||.|||.|
J|qLahel text
J4More lahel text

—45till more label text .

1 -

1. Double-click the text item.

2. Press Ctrl+G. The Text Properties box displays.

Text Properties B3

— Dizplay Range
Al

From: I'I j To I'I j
— Text Alignment

" Left " Center " Right

Cancel

i

— Text

Label test
More label test
Still more label text

3. Inthe Text Alignment group, click the Center radio button, and then click the OK button. Your text is now centered
in the text item area.

B Labels | |O] %]

Label text
More label text

—{1 5till more lahel text

Next, you need to center the text item in the label.
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4. Click the Center Vertically icon in the Alignment bar, and then click the Center Horizontally icon.

= Fas-Maik - Laboli

Pl EN Mew Fogl Fen Laxut Lgbel Opbore Wikm Hep

Dls(a] = 1o @i e ] 4lv ]| e )

_
[Lake e = fenmm 2] eaia I | | Fﬁ_
Use these two
1 e e e TR icons to center
Leterl st the text item
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5. The text is now centered on the label.

o T e e
Labeed s

Mg Endierd et
S0l e Enberd Anit

"""" [Fol [PamiCal (Lol (Z0Omaii0m
e 106 B i 7.5

v Gl e g0 8 6 e 771

6. Press F5 to unselect.

Inserting an Image into a Label

PAN-MARK includes an image library of common electrical, safety, and data-comm symbols. Additionally, you can
import bitmap image (.bmp) files, such as company logos into your label.

To place an image in a label:

1. Open a new or existing label, then do one of the following:

¢ Click Item | Static | Image

e Press Ctrl+Shift+l

¢ Click the Image icon in the Items bar

¢ Click the right mouse button, then click Image in the pop-up menu
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2. Move the Image pointer into the label area.

Place the pointer where you want to insert your graphic.
& Fan-Maik - Latal?
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3. Drag open a box for the image size you want, then release the mouse button.
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The Image Properties dialog box displays.

Image Properties

. Display Range i
3 o {Ereate .
' Range | Cancel |
-1 =] - 1 =1 |
Fram: = To: = .
.—Image File —Rotation
Hame l j 10
: y 90
| Preview e
e
| [Flip
S | Horizontal
_|_ Wertical
| ~Color
El [ lrwerse
| T~ Sealing
| ™ Unifarm
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For a discussion of display ranges, see Item Display Ranges in the section Viewing or Changing Item
Properties in this chapter.

Click the Image File drop-down arrow and select an image from the list. The selected image displays in the Preview
area.

Image Properties

E
—Digplay Range
Create |
@Al
£ Rangs Cancel |
Fraom: |1 =1 To: 1 =
— Image File — Rotation
L EWEN P anduit Loga [Color] f_ gﬂ
Preview 180
270
— Flip
| IPRNDUIT || e
auALITY ™ Yertical
Colar
’7|_ Inverse

NOTE: You can rotate, flip, or invert the color of the image by selecting options on the right side of the dialog box.
When you click an option, the results are displayed in the preview area, e.g., a 90-degree rotation.

5. Click the Create button to insert the image into the label.
a:l...
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6. Move the pointer outside the label, then click to unselect the image
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Importing a Graphic Image

To insert an image not contained in the list, follow the same steps as mentioned above to open an image item.
1. At the Image Properties dialog box, scroll to the end of the image library list and select Load Custom Image.

Image Properties |

—Dizplay Range
Lo

" Range Cancel |
Eram: I 1 j Ta I 1 :II
— Image File — Faotation
152 -
90
Freview 180
270
—Flip
™ Horizontal
[ Wertical

— Color
[ Inverse

[Ereate

LR | oad Custom Image..,

— Scaling
[ Uniform

2. Choose the directory and file name for your custom image. (Remember - PAN-MARK will only import .bmp file
type.)

3. Select Open, then Create and the .bmp image is inserted in your label.
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Using the Line Item

You can insert vertical or horizontal lines in your label for emphasis, or to divide areas. For example, the following label
is functional, but you want something more.

B Far-Mark - Labull

Fis Edt Maw Fopl b Leok Lghed [pon bindes Hep

Ol{B] - (~{) @leel 14 v || Elimil G

= [aini Ty 2 | 2T = .’jFI't_

ABC Campany
{13 Fawith Saeet
iBnyusheae, S8 11119

[Fox Rl a1 [Fal RoaTCol (L 1ol CLTIEC ]

] ] ] TFee s |

To enter a line into a label:

1. Open a new or existing label, then do one of the following:

¢ Click Item | Static | Line

e Press Ctrl+Shift+L

e Click the Line icon in the Items bar

¢ Click the right mouse button, then click Line in the pop-up menu

2. Place the pointer where you want to insert your line.

B Fa= Mk - Labal?

Fia Edi Veer Fort liam Lowis Labal Ol ek el
D]l & (%|@f @2k a0 v (v El=iwn] b
— -
[Lanai = [eooresm =] [2aa m =] [ean =i jll_[r'

AAC Company
123 Fomrth Stresi
Daypodeizraz, LISA 11111

|Far Helpy paest F1 Pl [RowiCd1  [Labed 1ol EL: - TTFE-T
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3. Drag until the line is the size you want, then release the mouse button.

e Edt Yem Forr Jea Lapod Litd [okiw Wode Heb

1= L 1 e R R O el

| jﬁ%
.|.|.|.3|. vl i ' i I
DUIT %

{Lakal F|jecorsam =] [anaimy

123 Pl Siroed
Aoy hede, 58 11171

[Fai Help, mewtF1 [Fa1 [Raw1CaH

i TRER | 2B i 110n

Tip: You can vary the width (or thickness) of the horizontal line by moving the pointer up or down. You can vary the
width of a vertical line by moving the pointer left or right.

After releasing the mouse button, the line handles display.

E# Label2

ABC Company
123 Fourth Street
Anywhere, USA 11111

=

4. Move the pointer away from the line, then press F5 or click to unselect. You have now drawn a line using the line
item.

e
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Using the Series Item

Follow these steps to insert a serialization into your labels:
1. Open a new or existing label, then do one of the following:
¢ Click Item | Dynamic | Series
¢ Press Ctrl+Shift+S
* Click the Series icon in the Items bar
¢ Click the right mouse button, then click Series in the pop-up menu

2. Move the Series pointer into the label area. Place the pointer where you want to insert the serial number.

B Far-Mark - Laball
Bin i e Pl B Ltk Lot [t o, Hiks”
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3. Drag the handle until the Series item area is the size you want.
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4. Release the mouse button. The Series Properties dialog box displays.

Series Properties
— Display Fange Static Text | e I
o8 1
Brompt Operator [ Begin String I Cancel |
" Range
_ | _ | End String I Help
Eram: |1 =l Tao |1 | |
—Walue: Baze — Direction Quanii
= uantity |
Start Walue {0 :II ) Alpha & Ascending
Stop Value |9 ::ll & Decimal " Descending
= : — Caze Sengitivity—
Step Value |1 =i ' Hexadecimal & Upper
Copies |1 j " Octal = Lawer

5. Define your serialization. Enter the Start Value, Stop Value, Step Value (if series is in increments), and the
number of Copies needed.

Here is additional information of some of the other features of the Series Properties dialog box:
Display Range
* Click the All option to display this serial numbering on all labels. (This is the default setting.)
» Click Range, then type the appropriate values in the From and To fields to create serial numbers only on a
specific range of labels within a label run, such as labels 1-10 of 100 labels.
* Click Prompt Operator to prompt the person printing the labels for an entry. For example, if your company
tracks used serial numbers, the operator would enter the next available number.

Static Text

* In Begin String, type a series prefix (such as A) to create a series like this:
Al
A2
A3

The A is constant, and will appear before the serialization on every label.
* In End String, type a series suffix (such as A) to create a series like this:
1A
2A
3A
The A is constant, and will appear after the serialization on every label.
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6. For this example, enter these values in the Series Properties dialog box:

Start Value 1
Stop Value 10
Begin String A

7. Click the Create button to close the dialog box.

If you need to revise or correct a series number, just double-click on the series item to access the Series Properties
box again.

When the labels are printed, the first two labels of the serialization will look like this:

ABC Company ABC Company
123 Fourth Street 123 Fourth Street
Anywhere, USA 11111 Anywhere, USA 11111
Package # A1 Package # A2
Using the Date Item

You can print the current date (based on your computer’s date calendar) on your labels by inserting a Date item.

If you use this feature, make sure your computer’s date calendar is set correctly. You can change system date and
time in the Windows Control Panel. Refer to your Windows documentation for this procedure if necessary.

To enter a date into a label:
1. Open a new or existing label, then do one of the following:
* Click Iltem | Dynamic | Date
*  Press Ctrl+Shift+D
* Click the Date icon in the Items bar
*  Click the right mouse button, then click Date in the pop-up menu

2. Move the Date pointer into the label area. Place the pointer where you want to insert the date.

B Fon bk - LabolS
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3. Drag the handle until the item area is the size you want.

& Pan- M aik - Labalt

El Edi Yiwa Fogt |tn Lapcid Lghal Dptionr Sfrcdoes Help

D!EE' -*I'-ﬂig = I‘iﬂ Hl qliil I';j-—-f i ||'-| |

Belam|

| | T | | (i

[FarHelp, ez F1 Pa1 [Aea1Codl  [Lakeliall [OfEwaldn.

4. Release the mouse button. The Date Properties dialog box displays.

r— Digplay R ange Get Date
o QIE & At st label
" Range € At each label ﬂl
o e
Erom; = To =
—Date
L4 |
— Drate Faormat

Day of the week:  1-7 MDn-SunI Monday
Day of the month:~— 1-31 M
Day of year  1-365 | 001-365 |
Wwiesk: 152 |01-62
Month: 112 | 01-12 Jan-DecI January I
Year 8 | 98 | 1998 |
Separator:  Comma| Dash F'eriodl Slash| Spacel

5. Click the appropriate buttons in the Date Format group that correspond to the date format you want.

For example, to create the date format for 8-15-96 (the actual date depends on your computer’s calendar), click
these buttons:

Month: 1-12
Separator: Dash
Day of the month: 1-31
Separator: Dash
Year: 95




Creating Labels in PAN-MARK 2.5

— Dizplay Range Get Date K I
* QIE At gt labsl
" Bange = &t sach label ﬂl
TS PO o PN
From I = TIn =
—Date
44 |
— Date Format

Day of the week: ~ 1-7 Mnn-Sunl fdonday
Day of the month:— 1-31 M
Day of year  1-365 | 001365 |
“Week:  1-52 | 0152
Month; 112 {0112 Jan-Decl January |
Year & | 98 | 1998 |
Separator;  Comma)| Dash F'EIiDI:I| SIashlSpacel

As you click the buttons, the date is assembled in the Date group. If you make a mistake, or want to make a
change, click the <<< button to erase an entry.

For a discussion of display ranges, see Item Display Ranges in the section Viewing or Changing Item
Properties in this chapter.

In the Get Date group, click:

» At 1st Label if you want all labels to print the date the first label was printed

» At Each Label if you want each label to reflect the actual date it was printed. For example, if a print run was
initiated before midnight and finished after midnight, all labels printed after midnight would reflect the next day’s
date.

After you have constructed your date format, click OK.
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8. The date item displays. If necessary, adjust the placement of the date item, then press F5 or click outside the item
to unselect.

S Fan-Madk - Labels
Fie B4l Yew Fopt fem Lesed Label [okor el Help

Ofos|el] &|%i@| @ #|xe|| o] «lv|vi] El=|M]w| Gl
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s HjFo K| 2T | T | | UL

{Fot Hefp, press F1 [Pal [AmwiCall  [Ladlal [EMs 100N |

When these labels are printed, the current date will print at the designated location.

ABC Company
123 Fourth Street
Anywhere, USA 11111

Anpril 21 1998

Using the Time Item

You can print the current time (based on your computer’s clock) on your labels by inserting a Time item. If you use this
feature, make sure that your computer clock is set correctly.

To enter the current time into a label:

1. Open a new or existing label, then do one of the following:

¢ Click Item | Dynamic | Time

¢ Press Ctrl+Shift+M

¢ Click the Time icon in the Items bar

¢ Click the right mouse button, then click Time in the pop-up menu
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2. Move the Time pointer into the label area. Place the pointer where you want to insert the current time.

B P an Sk - Lahal5
RBMFHHMWMWM!&&MM

Q#!E ﬁli-n_g{_hﬂ [4] 4lp ¥l
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3. Drag the handle until the item area is the size you want.
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4. Release the mouse button. The Time Properties dialog box displays.

Time Properties

— Dizplay Range Get Time
i {= At 13t label

" Bange i~ At each label

il

Canhicel

— Time
(s |

— Time Format

Howr 012 012 | 0012 | amdpm
Houwr 0-23;  0-23 | 00-23
Minute: 059 | 0059
Second:  0-53 | 0053
Separator.  Colon | Commal| Dash | F'ericu:ll Spacel

5. Click the appropriate buttons in the Time Format group that correspond to the time format you want.

For example, to create the time format for 9:43 AM (the actual time depends on your computer’s clock), click these
buttons:

Hour 0-12: 0-12

Separator: Colon
Minute: 00-59
Separator: Space

Hour 0-12: am/pm

— Dizplap Range Get Time
Ok I

Lol At 13t label

Cancel |
" Bange ™ &t each label

— Time Format

Hour0-12: 012 | 0012 | amdpm
Hour 0-23:  0-23 | 00-23
Minute: 053 | 00-59
Second: 053 | 0059
Separator:  Colon | Comma| Dazh I F'eriu:udl Spacel

As you click the buttons, the time is assembled in the Time group. If you make a mistake, or want to make a
change, click the <<< button to erase an entry.

For a discussion of display ranges, see Item Display Ranges in the section Viewing or Changing Item
Properties in this chapter.
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In the Get Time group, click:

* At 1st Label if you want all labels to print the time the first label was printed
e At Each Label if you want each label to reflect the actual time it was printed
After you have constructed your time format, click OK.

The time item displays. (If you checked Brackets in the Options menu, the time will display inside brackets.) If
necessary, adjust the placement of the time item, then press F5 or click outside the item to unselect.
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When these labels are printed, the current time will print at the designated location.

ABC Company
123 Fourth Street
Anywhere, USA 11111

12:31 PM
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Using the ODBC Data Item

You can insert “external” data into your labels from sources outside PAN-MARK.

Using the Windows Open DataBase Connectivity (ODBC) interface, you can link to information created in other
electronic databases such as Excel or Access - and insert this information into your labels as an ODBC item. You will
be using the ODBC drivers that are resident on your computer, and must have an ODBC driver for the application in order
to be able to import into PAN-MARK via ODBC.

There are 2 phases to importing from another database into PAN-MARK:

1. Using the ODBC Administrator to “link” the existing file into PAN-MARK.

2. Using the ODBC Data Item to specify the database “link” to be used, the specific fields you want, and other
necessary parameters.

The following example will walk you through both of these phases. We will import an Excel (.xIs) file into PAN-MARK.

IMPORTANT NOTE: When creating a file in Excel that you will be importing into PAN-MARK, it is necessary to
first format the cells as text. To do this, highlight the entire sheet, select Format | Cells and click Text. This
step will insure that the data is imported onto the label as it is entered in Excel.

To import an existing Excel file into PAN-MARK, follow these steps:

1. With the Excel program closed, in PAN-MARK close any open label files. You should have a gray screen and your
icons will not be active. Make sure that your are in Label Mode.

2. Click on Options | ODBC Administrator. The ODBC Data Source Administrator dialog will appear.

#"'10DBC Data Source Administrator ki E3 |

Uszer DSH | System DS M I File DSNI Driversl Trau:ingl Connection F'u:u:ulingl Ahout I

Uzer Data Sources:

| Diiver - Agd...
45 [=53 icrozoft dBaze Driver [*. dbf]

dB aze Files - Word Microsoft dB ase YFP Criver [7.dbf] Bemove |
Excel Filez Microsaoft Excel Driver [*.xlz)
FoxPro Files ticrozoft FosPra Driver [*.dbf] Configure. . |
FomPrao Files - Wiord ticrozoft FoxPro WFP Driver [*.dbf]
OIS SOL Server
MS Access 97 Databaze  Microsoft Access Dver [*.mdhb)
M5 Acceszs Database Microzoft Acceszs Driver [*.rmdhb)
Par-tark Demo Microzoft Accezs Driver [%.rmdhb)
Pan-b ark, Formats US Microsoft Access Driver [*.mdb)
Pan-Mark Imanes Mirrnznft Armess Diver 14 mdhl ;I

An ODEC User data zowrce stores information about how to connect ko

the indicated data provider. & =zer data source ig anly wigible bo you,

and can only be uzed on the curent machine.

] I Cancel 1] Help
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3. Click on the Add button located on the right side of the box. The Create New Data Source box will appear.

Create Hew Data Source |

Select a driver far which pou want ta zet up a data zource.

Mizrozoft Parados Driver [*.db ] 4.00.5303.01
Microzoft Parados Driver [*.db] 4.00.5302.M

4

M ame | "Yerzion | H=
Microzoft Access Diver [*.mdb) 400530201 K
Mizrazaft dB aze Driver [*.dbf] 400530301 K
Microzoft dB aze VFF Driver [(7.dbf]  B.01.8629.01 b
Microzoft Excel Driver [7.x1z] 400530301 K
Microzoft FosPro Diriver [*.dbf) 400530201 K
Microsoft FoxPro WFP Driver [.dbf] 6.01.8623.01 k|
Microzoft ODBC for Oracle 2873530300 K

h

k
Mlin::rn:nsaft T et Dirivver [% bat: “.In::svl 4.00.5303.0 _}Ii;l

< Back I Finizh I Cancel

On this screen, you will need to double-click on the type of driver you will be using. For our example, we will use the
Microsoft Excel driver.

4. When you double click the Excel Driver, the Microsoft Excel Setup dialog box appears.
ODBC Microzoft Excel Setup 7| x| |

Drata Source Mame: ||

Description: I Cancel

—Databaze

Plil

Help

Mersion:  [Fucel 972000 7]
Wwhorkboak:;

Select Workbook. .. |

[T [ze Eoment Miecton

Optiong: >

At this step, we are locating the directory that contains the Excel file. To begin, click the Select Workbook button.
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5. The Select Workbook dialog box will appear. Browse until you locate the Excel file you wish to import. (Your
location will vary, depending on the drive and location you saved your Excel file.
Select Workbook Ed |
[ atabaze Mame Directaries:
IWire Labelz.#ls c:hmy documentssexcel files
Cancel
Wire Labels. wls [= on =
[= My Docurnents
= Excel Files 4IHEIF|
¥ Bead Only
o -
Lizt Filez of Type: Dirives:

Encel Files [*.1lz) j I == j Metwirlk... |

6. Once your file is designated, click OK and you are returned to the Microsoft Excel Setup box. Enter a name for
your date source or “link” at the Data Source Name prompt. (It is helpful to assign a name to the data source that is
similar to that of the Excel file to avoid confusion.)

ODBC Microsoft Excel Setup EEA |

D ata Source Hame: IWire Labelz Link|

Diescription: I Cancel

—Databaze

Help

Plif

Mersion: |Eucel 972000 7]
Wiorkbook: oo AExcel FileshWwire Labelsz. slz

Select Workbook... |

UzeE f et i
= | W Eurentieston Options: >

7. Click OK until you return to the PAN-MARK window.
Your data source is now created. The next step is to bring the file into the label format.

8. From the PAN-MARK window, select the label format you will be using from the drop-down box.
9. Click on File | New to open a new label file.
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10. Click on the ODBC Data Item icon from the Items Bar and move the pointer into the label design area.

E e 1]
B B Mew Fap b Lot Lobol Oofion Moo Hobo

Dlg] - |« S x] 1] k] =20
e e —
{Lakel =lFour #enem =] Jaein =k

|Pgl  [Adw1Cdl

[Labes1 al? (200N e .00

11. Click in the label design area, then release the mouse button.

12. The ODBC Database Properties dialog box will appear.

ODBC Database Properhies
~ Display Range — Select <field:
= ;gy i i (MRek] Add | PR [or
' Range € Distinct Eancel |
Fram: 1 j To |_1 ﬂ Field IFurmat ey j Help |
¥ Display data Type VARCHAR Lyt |
— Database — From <table:
Source IF'an-Mark Formnats US j T able IFDFEM!—'«TS j ﬂl
Type ACCESS Type TABLE Bzl |
 Order by <conditiony —————— - Where {condition?
Sdd | Hemoye | Ll | FEmoye | _[l _]l
Field | = Field | = e
Order I j Condition I j r |
Tupe \-"aluel Walies: |
Type
_SSEBLII_EE??&}II_L FROM =] [=E]] |
Edit |
Execute |
[

As you can see, there are many fields. We will not use each of these properties, and will not discuss them in depth.
For more information about ODBC properties, refer to your specific database’s documentation.
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13. From the ODBC Database Properties dialog box, click on the drop-down box under Database Source until you
locate your data source name. In our example, Wire Labels Link.

D atabaze

Source [N

Twpe EXCEL

14. Once your data source is selected, you will notice that sheet/table names and column headings specific to your file
will fill in the properties box. From the Excel file, all of the column headings appear in the Select <field> drop-down
box. You can select as many, or as few, of the columns to be brought over into your labels as needed. Once you
highlight a column heading that you want to import, click on the Add button. In order to properly import the
information contained in the columns, make sure to add the columns in the order that you want them to appear on

your label.

—Select <field>
= Al Add | Remme |

¢ Distinct

Field z

Type wARCHAR

NOTE: If you would like to add all of the columns in sequential order, you can add them all at once by selecting the “*”
symbol. This symbol is located at the end of list in the drop-down menu.

— Select <field:

& Al add | [Femove |

" Distinct
Fick! [ -
Type

15. When you have selected all of the needed columns, click the Layout button on the right side of the ODBC Properties
box. The ODBC Item Format Properties box appears. Now you're ready to define the format of how the text will
appear on the label.

NOTE: If you want to use the default layout of one field per line, instead of choosing Layout, click OK. Your
information is imported as specified.
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16. In the ODBC Item Format Properties box, your added column headings appear in the lower left panel.

ODBC Item Format Properties E

— Format
I = 0K |
Cancel |
NewFisld |
G |
Het Field | Column headings
Colurnn 1 .
_|;| Calumin 2 | appear in the order
ol E Colurnn 3 in which they were
added
Separator; Comnma | M ewline Space | Tab |
Other: I Irzert |
Alighrnent
’7 O Left % Center " Bight

17. To add Column 1 data into the label, select the Next Field button on the upper left portion of the dialog box. Column
1 will now move up into the Format area.

Use the Separator actions to customize how the data appears on the label. You can add commas, move to the
next line, add a space, or add a tab to insert 5 spaces. Use the Other field to add a word or any other piece of
information between columns of data. Click the Insert button to add anything entered in the Other field.

Continue this until you have inserted all of your columns of data and there are no remaining headers under Next Field.

For the following example, the columns are separated by a hyphen.

ODBC Item Format Properties |

— Format
Colurmn 1-Column 2-Column 3 | oK |
Cancel |
[ rErEEE ]
L4l |
Mext Field |
ol _*I_I

Separator; Comma I envlirie Space | Tab |
Other: I Inzert |
Alignment
’7 i Leht % Center " Right
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18. When you have completed defining your label layout, click OK at the ODBC Item Format Properties box and again
at the ODBC Database Properties dialog box. Your information has now been imported, and will be appear on the
label per your specifications.

B Pan-Mark - [Label2] =[] x|
L,J File Edit “iew Font Item Layout Label Options “Window Help _|5|i|

DS 7 |5|@ &% 14| <» [»1] El=] ] =)

| 2| = | o]
|Lebel s|TTe-7 =] iz () -] |Boid RIE =
D| 025 0.5 075 1|

= ' ' ' ' ~

001-AAA-024

1]

[EEEElnEREE

0.25 |

|For Help, press F1 |[Pa1 |RowOCol3  |Label1 of1 [1.00in = 0,38 in

If you need to make any modifications to the ODBC Item, you can double-click on the item to bring up the ODBC
Database Properties.

Tip: If you need to know how many labels to print, select the Total button from the ODBC Database
Properties. It will automatically calculate the number of labels created.
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Using the Operator Input Item

You can set up a label or labels to accept an input item just prior to printing.

For example, ABC Company places a large number of last-minute orders with your firm, and their Receiving Department
wants the part numbers displayed on the shipping label.

Since ABC is a frequent customer, you have already created a permanent address label for them. For even greater
efficiency, however, you want to be able to enter a part number on the label just before printing.

To insert input into a label:

1. Open a new or existing label, then do one of the following:

L]

Click Item | Dynamic | Input

¢ Press Ctrl+Shift+N

¢ Click the Input icon in the Items bar

Click the right mouse button, then click Input in the pop-up menu

L]

2. Move the Input pointer into the label area. Place the pointer where you want the input to appear.
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3. Drag the handle until the input area is the size you want.

E Pan-Mak - aniial
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4. Release the mouse button. The Input Properties dialog box displays.

Input Properties

Dizplay Range Crel
reate I
Lol |

Cancel
" Range
Erom I1 jl To I'I :ll
Frarmpt: I
Length: |5 :II
Type————— ~GetInput
"~ Alpha % At 1zt abel
¥ Decimal € At each label

" Hexadecimal
" Octal
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5. In the Prompt field, type the instruction you want to appear on the screen at print time, such as Enter Part

Number.
Input Properties [ X]
Ei&play Range Create |
ol
" Bange ﬂl
From: |1 ::|I To |1 ::[I

Prampt: IEnter Part Mumber

Length: |5_i||

Type———— —Getlnput

" Alpha & At 13t label
% Decimal = At gach label

" Hexadecimal

" Octal

6. Enter the field length for the input (in this case, the largest part number that might be typed in). The default is 10
characters.

For a discussion of display ranges, see Item Display Ranges in the section Viewing or Changing Item
Properties in this chapter.

7. Inthe Get Input group, click:
» At 1st Label if you want all labels to print the same input as the first label, such as the same part number for 10
labels

» At Each Label if you want each label to prompt for a different input. For example, if you were shipping 10
boxes of parts to a customer] and each box contained a different part numberd you could enter the appropriate
part number for each label

8. Make any other appropriate selections, then click the Create button.
9. A series of XXX'’s displays as a symbol of the input item. (If you checked Brackets in the Options menu, the XXX'’s

will display inside brackets.) If necessary, adjust the placement of the input item, then press F5 or click outside the
item to unselect.

Bl oMk - oia

(lie Ll ey Fonl e Lo & obel Ok ooy mde ks

¥
]

{Lane = Fo =] i = T Hp 2l

133 Fowr Street
_JBnyerhers, WSS 1971
P

Pan ¥ P07

EEBBEEEE ]

Fal RowlCdl  [LabedToll |2Minx 100N
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When an operator attempts to print these labels, the prompt Enter Part Number will appear on the screen,
requesting the necessary input. The operator then types the input, such as A2304.

NOTE: The input item is not displayed.

The operator input will print on the label(s) at the symbol location. For example:

ABC Company
123 Fourth Street
Anywhere, USA 11111

Part # A2304
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Viewing or Changing Item Properties

When you create an item (such as a Series item, a Date item, etc.), you enter specific parameters in that item’s
properties dialog box.

To recall an item’s dialog box for viewing or changing these properties:
1. Click to select the item.

2. Click Item | Properties
O OorQd

Press Ctrl+G
O orQd

Click the right mouse button, then click Properties in the pop-up menu

Each item’s properties dialog box is discussed in its respective section.

Entering Item Display Ranges

You can enter display ranges for all items. For example, you may want to display one item on all labels( and a second
item only on certain labels.

All properties dialog boxes allow you to specify a display range for printing a selected property.

Example 1: You have created two text items for a label and want both items to print on all 10 copies of a label run.

First text item

Second text item

Follow the normal printing procedure for these labels.
1. Click File | Print.

2. Click the To field of the Print Range group of the Print Labels dialog box and type 10.

— Printer

Narne: HF Lazer)et 5P/SMP PostScript Properties |

Status: Default privter; Ready
Type: HF Lazerlet 5P /5P PostScript

Where:  LPTT:
Comment: [ Print ta file
r— Print range Copie
G Al Mumber of copies: I'I 3:
" Range _frnm:l'l _t0:|1 I ]
I | Caollate
" Selection

Featgles...l Ailign | K I Cancel |
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Example 2: You want to print the first text item on all ten labels, and the second label item only on the first five labels.
This scenario requires a few additional steps.

1. Click to select the second text item.

First text item

Second text item

2. Press Ctrl-G to view the properties for the second text item.
3. Inthe Text Properties box, click in the To field of the Display Range group and type 5.

Text Properties |

— Dizplay Range oK I
0l

................. Cancel

From: {1 — To |1 j

— Text Alignment

= Left ™ Center " Right

— Teut
Part #

4. Click OK to close the Text Properties box.
5. Click File | Print.
6. Click in the To field of the Print Range group of the Print Labels dialog box and type 10.

When the labels are printed, they will look like this:

First text item First text item

Second text item

Labels 1-5 Labels 6-10
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Using the Bar Code Item

You can add a bar code to a label. PAN-MARK supports 21 different bar code symbologies. Use the Interleaved Code
39 for inventory control or use the 2D Bar Code PDF 417 to convey thousands of bits of information about a piece of
equipment.

We won't attempt to explain each of the Bar Code symbologies, however, we will show you how to create a bar code in
PAN-MARK .

To create a Bar Code:

1. Open a new or existing label, then do one of the following:
¢ Click Item | Dynamic | Bar Code
¢ Press Ctrl+Shift+B
* Click the Bar Code icon in the Items bar

¢ Click the right mouse button, then click Bar Code in the pop-up menu

2. Move the Bar Code pointer into the label area. Place the pointer where you want the Bar Code to appeatr.

B Far-Mark - Labull

Fis Edt Maw Fopl B Leodk Lghd [pon bindes Hep

| e O ) e s
| I | I | - |

Fox Hel, pieseFl [Fal [AowTCol [Lebel 101 M mn

3. Drag the handle until the input area is the size you want.

B Fan-Maik - Label?

Ei Edk Umn For len Lapan Label Opiors Swidow Hep
1 = = = =

oo Slfo Apam  Hpor dF SFk
[

(i Hiedp, s F Fol |FowlColl  flaballoll N TER%0TER
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4. Release the mouse button. The Bar Code Properties window appears.

Bar Code Properties [ x|

Bar Code Properties | Eiar Code Text | Seiies Froperties | DDBC Propereties | Freview |

i Symbology Specifications——— [ Display Fange
Bar Code Symbology: FDF 5ecurity Loy |
I Maone st l  Range

Supplement Symbology:  Checksum Type - -
INune =l INU”E =l Fram: I‘I jTo: I‘I j

— Bar Dimenzion: — Riotation
Bar I - =] ‘Wide To Narrow
widh 1207 2 g e % DDegess 180 Degrees
foe PBn = [zwideToTNanoz] || € 90Degess  C 270Degess

¥ Adijust nanow bar widths when printer changes

oK I Cancel | Lppllr | Help |

5. Inthe Symbology Properties box, choose the type of Bar Code.

6. Click the Bar Code Text tab and enter the appropriate information.

Ew Code Propmrties  Bar Code Toeed | & pias Prapeiaz | QI0BE Froparatins | Prrvinia |

B Croda Content
Elar Code Tast S Ted-
| T
Hurar R wadabls Tacd- Hurvaan Aasclabla Tast
I it B it
Alehabbrraie Ted: Flliict Topirg Ik
| [+ B Code Tt
| l | 507 | AT | B ek Faackibda Tend
| [ | l r
1 [ [ [ [ e v P
| T A
0 R Eaead TR IR =5 |
| I q | 1= | ] | o) J
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7. Click the Series Propertiestab if a serialized bar code is being printed, enter the appropriate information.

s Cie Propsdies | o Coder Tt Sevas Poperties: | DDBE Propess ios | Prasviow |

B [ ol Conberd

BarCode Taat Cuppbearend Tent:

| ] |
Huinan FAeadsbls Ted Hixval Feadsbls Test

[ W ]
i i e Tuandiys -

e ey | ammag ||l | T s
% Dacind ™ Dcial ™ Dezzandng | | £ ﬂl

Yalimr Feflesci Tpoeng ok

R, '_il S ki l_'! il P EsiCodsTod,

W B Cods Hursan Alescisbis

B p Mk I*!_j LCopaz F—:i -

i

[T ] e | omin | e |

8. Click the ODBC Properties tab if you want to import database information.

Bar Code Properties

Bar Code Propertiesl Bar Code Textl Series Properties  ODBC Propereties | Previewl

~Bar Code Content
Bar Code Text: Supplement Text:

| ok | | Sk |

Human Readable Text: Human Readable Text:

| ik | | ok |

Databaze I j Allow duplicate records [+

Table | Field Condition Ordering | Display
1| | ol
—Reflect Typing Inta
V¥ Bar Code Text = | SupplEment Test

V| Bar Code Human Readable [~ Supplement Human Headable

QK I Cancel Lppli Help
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9. Click the Preview Tab if you want to preview the bar code before printing or if you want to modify how human
readable text appears in conjunction to the bar code.

Bar Code Pioperties [ ]

Bar Code Propelties' Bar Code Textl Seriez Propertiesl ODBC Propersties  Preview |

- Bar Code Contert
Bar Code Text: Supplement Text:
|<This is bar code text. This is bar code test. This is bar code text.> I

Human Readable Text: Human Readable Text:

~ Preview: —Wert. Alignment: —
& {Abave
 Below

—Harz. Alignment —
o Left

) " Centered
IRpERE © i
~ Dimensions:
Spmbal Height
034378

Symbal 'idth
1.4270833333
QK I Cancel | Lpplly | Help |

10. Click OK and the bar code appears on the label.

B P Mk - Latiald

Do [ Yen Pl b Lamd Lobel Doions dmom tio

Dlus| el &% @|wine (4] 4|piv | E|=aT|n| =

Blel+E)| |
Lebe! | Eljaimim =lfrequer ShiH

R e e R

1
|I|||||||||||||
L5 Compary
1123 Faurth Stresi
—Anewhere, LEA 11

|For Help, presa Fl Fgl FoewlCal  [Labed1oll |EMinx 1000
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Layout Menu I

Use the Layout menu to align, center, and size items in your label. Remember, items can be text or images.

Aligning Items in a Label

Using the Align command, you can place items at various locations on your label.

1.

Select the item.
Click Layout | Align, then:

Click Left to move the item to the left margin

Click Right to move the item to the right margin

Click Top to move the item to the top of the label

Click Bottom to move the item to the bottom of the label

NOTE: If one item is selected, the item is aligned to the designated label margin. If more than one item is

selected, items are aligned with the last item selected.

You can also use the Movement Bar to perform these functions. For more information, see the Movement Bar section
found in the chapter Exploring PAN-MARK.

106




PAN-MARK 2.5

Centering Iltems in a Label

Using the Center command, you can center items horizontally and vertically on your label.
1. Select the item.

2. Click Layout | Center, then:

* Click Horizontal to center the item horizontally

» Click Vertical to center the item vertically

» Click Both to center the item horizontally and vertically

You can also use the Movement Bar to perform these functions. For more information, see the Movement Bar section
in the chapter Exploring PAN-MARK.

Sizing Two or More Items in a Label

Use the Size command to make two or more items in your label the same size.
Click Layout | Size, then:

* Click Width to adjust the width of two or more items

* Click Height to adjust the height of two or more items

* Click Both to adjust the height and width of two or more items

For example, you want to use these boxes (which you have drawn using the Line item feature) for a graphic effect in a
label. After thinking about it, you decide you want all three to be the same size as the center box.

¥ square =]

To size these items:
1. Click to select the left box.
2. Press and hold the Shift key, then click the right box.

3. The last item you select will always be the size reference. Since you want all three boxes to be the same size as
the middle box, Shift-click it last.
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4. Now click Layout | Size | Both. Now all the boxes are the same size as the middle box.

* square [_ (O] =}
] 1 | 2 3|
PR PR PO

Label Menu I

Use the Label menu to view the format properties of a label, move to another label, insert or remove a label in a series of
labels, or enter an Operator Prompt.

Viewing the Format Properties of a Label

You may want to verify the format properties of a label to make sure that it suits your intended purpose. Using the
Properties command, you can view this format information.

NOTE: If the label is unprotected, you can also edit these parameters. For more information about editing
formats, see Editing a Label Format found in this chapter.

To view the format properties of a label:

1. From within a label, click Label | Properties. The Format Properties dialog box displays size information for this
label format.

Format Properties

Format Name |{NleEsl]
i =]

Columnz |3 =

i =]

Rows |7 =

- Dimenszions —Margin Sizes—————

Size Info

Width Height General Info

Page ;a.5in ;1 1.in Top ID.25in Eoorimeont Infio
i i : Frinter Info
Label [26666in |1.430n Left ID.25|n ponier !
Repeat §2EEEEin i1.495in Battar ]D.25in
Corner iD.in il].in Right !D.EEin
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2. Click General Info in the panel menu to display general information about the label format.

Format Properties
- Description
Cloze i
- Cut ~Protect Mode———————— m
elp i
& Butt = Die & ha s
!Sizelnfo
= User Info
Document [nfo
Hsar Name ! Farit Info
Pritter Inf
Password I P:?v.ieerwnn

3. Click Document Info in the panel menu to display the document type for this label format.

Format Properties
Cloze 1
V¥ wire-Marker
¥ Pipe-tdarker Relp i
Size Info
General Info

Font Info
Frinter Info
Freview
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4. Click Font Info to display the font selection for this label format.

Format Properties
Update
= Font Info -
Typeface  [EETRNN] < s

Style 1 Reaular M ; Help
Poirt Size 18 v; Size |rfo

General Info
Diocument [nfo
[~ Default Label Font Fant Info
Frinter Info
Preview

|

5. Click Printer Info to display the type of printer this label format is designed for.

Format Properties

~ Bl =i Update |

Cloze

& Laser
™ Themal Help

gl

" Durdark PTR1 Size Info

" Durbark PTR2 gsgﬁ:ﬁnlelr::flonfo

Farnt Info

FPrinker Irfa
Presiew
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6. Click Preview to display a page of a sheet of labels using this format.

Format Properties

Cloze

_ ke |
Help i

Size Info
General Info
Dacurnent Info
Font Info
Printer Info

Moving to Another Label

Using the Move To command, you can move to other labels within a series. For example, if you are working in label 50
of a 100-label series, you can click Label | Move To, then:

* Click First to move to the first label in the series (label 1)

* Click Previous to move to the previous label in the series (label 49)
* Click Next to move to the next label in the series, (label 51)

* Click Last to move to the last label in the series, (label 100)

NOTE: You can also use the Movement Bar to perform these functions. For more information, see the
Movement Bar section in the chapter Exploring PAN-MARK for Windows.
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Inserting a Label into a Series of Labels

You can use the Insert command to insert a label into an existing series of labels.

Note: This feature cannot be used for labels incorporating serialized items.

For example, if you had a series of five labels and wanted to insert a new label between labels one and two, follow these
steps:

1. Click the Next Label icon in the Movement Bar to move to the second label in the series.

Fin Edi Wiow Fot lwm Lapow Lybel Opiom e e

Dlla] @[ &2 Al imf| T =

i =
{Lobal =]{FoLT =] Jrini 3 I EEE dF =ik
= Click the
Next Label
icon

|Far Helo, paes F1

SIPRT Rl CA T

HETRE s 2lna 100N

2. Click Label | Insert.

S Fan-badk - Lahel

P Edi e Fog fem Laod Label Dok Swiaw Help

D|c@] e a2 e dr v El=]0|w e
Bzl E] '
[ =] [FOL-T ] ens T =

[T |

Thie s Lubal 2

Label 2 of 5

{Fot Help, press F

\Pat rFlw]E-uIE Lt 2or & Z2MiAx 1.0
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3. A blank label inserts as the “new” second label, and the series now has a total of six labels.
S Fan-badk - Lahel
Be Edl Yea Fon Fem Lo Label Dok indaw Halp )
Dl=lal e ae|s|| e v| =500 55
Helwim
Lebel =] [Fo Hlleinm | I | e

Label 2 of 6

[Fot Hetp. paens F [Pal [Aowl el [LatdZaE [Zmhu TN |

Removing a Label from a Group of Labels

You can use the Remove command to remove a label from an existing series of labels.

Note: This feature cannot be used for labels using the series item.

For example, if you had a series of five labels and wanted to remove
label 2, follow these steps:

1. Click the Next Label icon in the Movement Bar to move to the second label in the series.

B Fan-bamk - Labsif

B Edt Wee Foxt len Lemut Lobd Opion: iindos Heo

T L= = Al I = e

Click the Next
Label icon

[Crmsts o basd kam,

Fai [FesiCo?  Lsbalzofe T

Note: You can also do this by right clicking on the desired label in the preview. Jump to that label by left
clicking.
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2. Click Label | Remove to remove label 2.

E Edt Y Fogh llm L-mt-mniﬁm Heie '

—Eﬂmﬂz m" r B | =
=] no

i
Labal i | T | O
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3. The label is removed from the series.

B P M ek - Labalf
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Entering an Operator Prompt

If you wish, you can provide a special messagel or Operator Prompt to the person responsible for printing the labels.
This message pops up on the screen when the operator attempts to print the labels.

To enter an operator prompt:
1. Click Label | Operator Prompt. The Operator Prompt dialog box displays.

Operator Prompt

Enter a meszage pou want to dizplay to the operator
before printing:

I Symbol

* None

£ Question
" Exclamation
" Stop Sign

Ok I Cancel |

2. Type your message in the box. If you want additional emphasis, choose one of the symbols listed on the right.
3. After entering your message (and selecting a symbol if desired), click OK to exit the Operator Prompt dialog box.

In the following example, this messagell] along with a Stop Signd will display on the screen when the operator
accesses the Print function.

DOperator Prompt E

Enter a meszage pou want to digplay to the operatar
befare printing:

Symbal
Thiz job prints 2000 Labels. Make sure there are at least i
50 label sheets in th eprinter. i Mane
' Question

" Exclamation

Options Menu I

Use the Options menu to:

»  Select the unit of measurement for your label
*  Turn “Cut Here Mark” for Pipe-Markers on/off

* Access the ODBC Administrator functions

Selecting Units of Measurement

To select the unit of measurement for your label:
Click Options | Units, then click Inches or Millimeters to make your selection.

The ruler lines will display your chosen unit of measurement.
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Using the Cut Here Mark

You can print a “Cut Here Mark” as a guide for cutting between pipe markers. These cut lines are handy when you want
to print several labels and cut them later.

Note: This option is designed for pipe markers only and should not be used in label or wire marker modes.

To place these marks between pipe markers:

Click Options | Cut Here Mark (a check mark displays in the menu when the option is active). Click again to turn
this option off.

Using the ODBC Database Designer

Use the ODBC Database Designer to add, modify, or delete data in a table in a database. You can also add, update, or
delete a data source. In addition, you can delete, design/add fields within a table or add, update, delete tables within a
data source.

To add data:

1. With no labels open click Options | ODBC Database Designer.

0 O T

ol ) =lEon AR EHRE
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2. Select the data source you want to add data to.

1 DDBC Database Data Designer

Diata S ourc

Tahl

- (O] =]

=

Parrtdark Demo
Parrtdark Formats
Parrtdark Images

=

flew | F mdlify | De_lelel

Field Mame Type Mame Length | Precision | Scale
. ]
3. Select the table you want to add to.
| DDBC Database Data Designer [_ (O] %]
Data Source Table oK I
I FPan-Mark Dema j j
MSpsACEs
HNew | Modify | Delete | 1S ysColurnng
MSysindexes
tSystd acros
Field Mame | Type Mame |

{bjects

<]

MSysRelationships
PRODUCT LINE

3|

4, Right click to add, update, or delete all entries.

5. Right click on a row member to add, update or delete a field.
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Window Menu |

Use this menu to open a new label window, choose the type of label window arrangement you prefer (cascade or tile), or
rearrange your label icons when several labels are open.

Opening a New Window for the Current Label

Use this option to view or work in another label within the current label series.

In the following example, you are working in label 8 of 10 and want to compare it to something in label 1.

& Fan-Haik - Lol

Bl Ed Yaw Fogh llem Lewd Lgbal [pbore frdos Help

Dl slv| oiele 4] BTy S
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|

(P Hdp, pris F1 (A1 Aol A (Labed3ar1D 200 iny 10"

Click Window | New Window and label one of the series appears.
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Rearranging Your Label Windows

If you have several labels open, things can get confusing in the work area. Rearranging these open label windows can
help you organize your work.

B anSark - Labuti

mmmmmmwmmmuw

) =
n his is kabeel 1

[For o, prem F1 [Fal FewiGal  [bd1ai0  Z0weigie
To rearrange your label windows manually:
1. Click in the title area of a label window and drag the label to the new position.
2. Repeat this procedure until your label windows are arranged to your preference.
To rearrange your label windows automatically, do one of the following:

¢ Click Window | Cascade to arrange your labels in an overlapping stack.

ri II Raw Laou Labd Dok ke Heb

Dlﬁ A L - L T R LS 21

Bl | =] |
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Click Window | Tile to arrange your labels in a vertical stack.

B E® e Fot bev Laod Lopd Do winde Heb

Dj=a) - wjm @] viv o ae v SleT] o S
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[Fea Help prans F1 Fal [FowdCald  [Labaldof 1] [Ein o 110

Arranging Label Icons

At times, you may be working in so many labels that keeping all of them open is cumbersome, even using the cascade
or tile arrangement. To gain working space, you can do two things:

Click the Maximize button to enlarge the working window

Click the Minimize button in some of the labels to reduce them to icons

For more information on maximizing or minimizing windows or reducing windows to icons, refer to your
Windows documentation.
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Help Menu

Use this menu to obtain various levels of online help about PAN-MARK.

Click Help, then choose one of the following:

Contents

Displays the table of contents for online help

Index

Accesses the Index and Find functions.
You can search for a topic in the alphabetic index
0 orQ

You can find occurrences of a word or words to
narrow the search for a topic

Using Help

How to use the on-line help feature

You can get step-by-step instructions on how to find a
topic in Help, copy information from a Help topic, printing
information from a Help topic, and much more...

About PAN-MARK

Contains the version and release number for your copy
of PAN-MARK

Contains the serial number for your copy of PAN-
MARK. This should have been entered upon
installation.
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Chapter 5 - Creating Wire Markers in PAN-MARK 2.5

Introduction to Wire Markers

When labeling wire, an often-used technique is to repeat or “stack” data several times on a label so the information can
be seen easily after the label is wrapped around the wire.

Use PAN-MARK 's Wire Marker feature to automate this task for you. Just enter the text or series information you need
and print!

Some notes about Wire Marker Mode:
1. This feature is designed only for labels using single series and/or legends, such as:

Bldgl-Floorl
Bldg1l-Floor2
Bldg1l-Floor3
2. If your wire markers require multiple series or different legends [0 use Label Mode.
Bldgl-Floorl Bldg2-Floorl Bldg3-Floorl
Bldg1-Floor2 Bldg2-Floor2 Bldg3-Floor2
Bldg1l-Floor3 Bldg2-Floor3 Bldg3-Floor3

3. You cannot import data while in Wire Marker mode.
4. The Movement bar, Alignment bar, and the Zoom bar are disabled when you are in Wire Marker mode.

Text Wire Markers

In this example, you will create text wire markers with part number information.
To create these wire labels:
1. Close all labels.

2. Click the Document Type drop-down arrow and select Wire Marker.

El Yiwn Fored Orbors Hel
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3. Click the Format drop-down arrow and select PDL-6, a commonly used dot matrix format for wire markers. (NOTE:
This list of commonly used formats will be different than the list you created in Label Mode. You may need to select
formats through Format | Select. If necessary, refer to the section Selecting Your Most Often Used Formats.)

(M el Qpe b

Dlte] s|e) stene @lalsin)| = 20 2

e Ll B 5 8
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4. Click File, New
O orQd
Press Ctrl+N

O OorQO
Click the New icon in the Standard tool bar. A blank wire marker displays.
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5. Click the Text icon in the Items bar.
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6. The Text Properties dialog box displays. Type Part# 123456 in the Text area, then click OK.

Text Properties

Tt ;Pan 123458

Cancel i

Your wire marker now displays your “stacked” text information.

B wirel [_[o] ]
DD.|.|.|.1.|.|.|.2|.
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-| Part 123456
Part 123456
Part 123456
-| Part 123456
1_ || Part 123456

The number of repeats on a wire marker is determined by the combination of label size and font size. For example,
if you change the font size in this wire marker to 8, you get this result.
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i Part 123456
- Part 123456
B Part 123456
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T Part 123456

1 7 Part 123456
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Aligning Text in Wire Marker Mode

The default font alignment for wire marker text is centered. To change this alignment, you use the Font menu. For
example, to right-justify the previous label text, click Font | Align | Right.
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The wire marker text is now right justified.

B wirel [_ O] x]
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Serialized Wire Markers

In this example, you will create 100 serialized wire labels with a format of ABC001, ABC002, etc.
To create these serialized wire markers:
1. Close all labels.

2. Click the Document Type drop-down arrow and select Wire Marker.
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3. Click the Label Format drop-down arrow and select PDL-6, a commonly used dot matrix format for wire markers.
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4. Click File, New
0O orQd
Press Ctrl+N

O orQd
Click the New icon in the Standard tool bar. A blank PDL-8 wire marker displays.
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5. Click the Series icon in the Items bar. The Series Properties dialog box displays.

—Label — Static Text | oK I
Quantity: I jl Begin Sting I Cancel
End Sting I Help
— Serial Walue —Serial Base — Serial Direction —— Quanii
= uantity
Start Yalue |0 j ' tlpha & fscending
5 8 i
Stop Yalue |3 j & Decimal Deseriliy
. i Case Sensitivity—
StepValue |1 j ' Hexadecimal £ Upper
Copies |1 j © Detal ' Lower

6. Click in the Start Value field and type 001.

7. You want 100 labels, so click in the Stop Value field and type 100.
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8. Click in the Begin String field and type ABC. Your entries should look like this:

Seriez Properties E
—Labels—————————— [~ Static Text | o I
Quiantity: |1 j Begin Sting  |4BC Caricel |
End String I Help |
—Serial Walues——————— |~ Senal Base — Senal Direction—— Quanti
= uantity |
Start Yalue (001 j £ dlpha & Azcending
= ‘e i
Stop Yalue {100 ZII % Decimal BepEEEliE
-~ — Caze Senaitivity—
Step Yalue |1 j ' Hexadecimal O e
Copies |1 j  Detal ' Lawer

9. Click the OK button to close the Serial Properties dialog box. Your wire marker now displays your “stacked” serial
information.

B wire2 |- (O] x|
i 1 2 3 4

1] T R | | | |

ABCO01

ABCO01

1 ABCOD1

The number of repeats on a wire marker is determined by the combination of label and font size. For example, if you
change the font size in this wire marker to 10, you get this result.

] 1 2 3 4
1] .|.|.|.|.|.|.|.|.|.|.|.|.|.|.|.|.|.|.|.
1 ABCDO1
- ABCDO1
1 ABCDD1
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Chapter 6 - Creating Pipe Markers in PAN-MARK 2.5

Introduction to Pipe Markers

Pipe markers provide a quick and easy way for users to produce single-line, large font labels with symbols in a wide
range of colors and on a variety of materials.

For situations where your information requires more than a single line, use the Label document type.

Labels can be used for many piping situations. For example,

» At frequent intervals on straight pipe runs
« Changes in direction and at branches

* Close to valves

*  Where pipes pass through wall and floors

Pipe markers can be used to:

»  Show the direction of flow

e Classify hazardous materials

» Identify fire fighting materials

» Identify the contents or purpose of pipe, such as:

e Waste, recovery, supply, exhaust

e Steam, butane, water, acid

e Sprinkler, roof drain

e Compressed air, blower air, breathable air

PAN-MARK takes the work out of creating these pipe markers. When combined with Panduit's PTR2E printer, the
process is streamlined even more.
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Creating a Pipe Marker

In this example, you will create a pipe marker for chilled water, with a flow indicator.

The tool bars are disabled when you are in Pipe Marker mode.

To create this pipe marker:
1. Close all labels.

2. Click the Document Type drop-down arrow and select Pipe Marker.

| - | =

[P Hiks, mrass i == I I

3. Next, you would click the Format drop-down arrow and select the pipe marker format you want to use. (For this
exercise, we will use PM10UP--which is already selected.)
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PAN-MARK 2.5

If the PM10OUP label format is not available from the PAN-MARK window, use the Select option from the Format menu
to add it to the drop-down list in the Document bar.

If necessary, refer to the section Selecting Your Most Often Used Formats found in the chapter Creating Labels in
PAN-MARK 2.5 for more on this procedure.

4. Click File, New
O OorQd
Press Ctrl+N

0O orQd
Click the New icon in the Standard tool bar.

The Pipe Marker dialog box displays. (Enlarge the label window if you want to see the entire dialog box.)
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5. Type Chilled Water in the Pipe-Marker Text field, then press the Tab key.
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6. Click the Pipe-Marker drop-down arrow and select Right Arrow from the list.

. Pan-Mark - Pipel
File Edit Wiew Font Pipe-farker Options Window Help
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Do Arow
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7. Click the Trailing check box, then click the Redraw button. The directional arrow now displays with the text.
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To increase the distance between the text and image, click the Spaces up arrow, then click Redraw again. (This

distance is limited by the amount of remaining space available on the pipe marker.) PAN-MARK limits how far you

can space the image you that it won't run off the edge.

Cutting Pipe Markers After Printing

Using the razor knife included with your PTR2E printer, cut the printed pipe marker off the roll by running the knife along

the metal label guide.

Exercise CAUTION when cutting labels with the razor knife!

the knife with the other handO cut the label.

To avoid injury, hold the leading edge of the printed pipe marker away from the printer with one hand, then holding
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This appendix contains the following:

Appendix

1. List of Electronic Symbols contained in the PAN-MARK Image Library

2. List of Bar Code Symbologies contained in the PAN-MARK Bar Code Library

The following is a list of Electronic Symbols currently included in the PAN-MARK image library and can be used in label

creation:

Alternating Current Sign
Animals Prohibited

Caution — Biological Hazard
Caution — Corrosive Substance
Caution — Danger of Crushing
Caution - Danger of Hand Injuries
Caution — Drop

Caution — Gas Bottles

Caution — General Warning
Caution — Hot Surface

Caution — Industrial Trucks
Caution — Laser Beam

Caution — Low Temperature
Caution — Milling or Cutting Wheel
Caution — Non-lonizing Radiation
Caution — Overhead Load
Caution — Oxidizing Materials
Caution — Risk of Electric Shock
Caution — Risk of Explosion
Caution — Risk of Fire
Caution—Risk of lonizing Radiation
Caution — Slippery Surface
Caution — Starts Automatically
Caution — Strong Magnetic Field
Caution — Toxic Hazard

Caution — Trip Hazard

Caution Sign

Clockwise Sign

Copyright Logo

Counter Clockwise Sign

CSA Logo

Danger of Tilting While Rolling
Data Sign

Directional Arrow #1

Directional Arrow #2

Directional Arrow #3

Do Not Extinguish With Water
Do Not Pull Cable

Do Not Splash With Water

Do Not Throw Switch

Do Not Touch #1

Do Not Touch #2

Do Not Touch High Voltage Cable
Down Arrow

Earth

Eating and Drinking Prohibited
Emergency Exit/Escape Route
Emergency Fire Telephone
Emergency Telephone

Eye/Ear Protection Must Be Worn
Eye Protection Must Be Worn
Eye Wash

Fax Sign

Fire Extinguisher

Fire Hose

First Aid

Foot Protection Must Be Worn
Ground Sign

Hand Protection Must Be Worn
Harmful or Irritant Material
Head/Ear Protection Must Be Worn
Head/Eye Protection Must Be Worn
Head/Respiratory Protection
Head Covering Must Be Worn
Head Protection Must Be Worn
Hearing Protection Must Be Worn
Ladder

Left and Right Arrow

Left Arrow

Microwave Sign

Minus Sign

Mobile Phones Prohibited

No Access For Industrial Vehicles
No Access For Unauthorized Persons
No Extinguish Sign

No Thoroughfare

Not Drinking Water

Pedestrians Must Use This Route
Photography Prohibited

Plus Minus Sign

Plus Sign

Pressurized Gas Bottle

Prohibited - People with Metal Implants
Prohibited — People with Pacemakers
Prohibited — Walk Under Raised Loads
Recycle Sign

Register Logo

Respiratory Protection Must Be Worn
Riding on Fork-Lift Trucks Prohibited
Riding on Pallet Trucks Prohibited
Right Arrow

Safety Overalls Must Be Worn

Safety Shower

Smoking and Naked Flames Prohibited
Smoking Permitted

Smoking Prohibited

Static Hand Sign

Static Sign

Storing and Stowing Prohibited
Stretcher

Trademark Logo

Unlock Sign

Unplug Equipment Before Opening

Up and Down Arrow

Up Arrow

Voice Sign

Voltage Sign

Warning - Arcing or Spark Over Voltage
Warning — Battery Hazard

Warning — Explosive Atmosphere
Warning — Static Sensitive Device
Wash Your Hands

Wear Breathing Equipment

Wear Face Mask

Wear Face Shield

Wear Safety Harness/Belt

Welding and Soldering Prohibited
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The following is the current list of Bar Code Symbologies that can be generated in PAN-MARK.

*  Codabar

e Code 128 (A, Auto, B, C)

e Code 39 (Standard, Extended)
e Code 93 (Standard, Extended)
 EAN/JAN 13

« EAN/JAN 8

* HIBC/HIBC-LIC

* Interleaved 2 of 5

 MSI Plessey

.« PDF417
. ucC128
- UPCA

e UPC-E System O
e UPC-E System 1
e Zip + 4 Postal Codes
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